Sample Package:  Request for Humanitarian Assistance 

1.
Outline.  This example is to be followed when the Marine seeking assistance is seeking humanitarian assistant while physically located at his/her parent command.  If the Marine is submitting his/her request while attached PTAD at another command please use the file labeled: sample_hums01.doc.

2.
Contents of this file:


a.
Sample Command Endorsement.


b.
Sample AA Form (Marine’s Request).


c.
Sample statement from attending physician (if applicable).


d.
Sample legal document (if applicable).


e.
Sample letter from family member (if applicable).

3.
References.  MCO P1000.6G (ACTSMAN), Paragraph 1301.
4.
Additional Information:


a.
Humanitarian Assignments Web Site:


https://osprey.manpower.usmc.mil/web/manpower/manpower.nsf/mmea/86

b.
Points of contact:



1)
SSgt C. J. White (whitecj@manpower.usmc.mil)



2)
Cpl K. S. Lee (leeks@manpower.usmc.mil)



3)
Mr. C. J. Coleman (colemancj@manpower.usmc.mil)


c.
Phone Numbers:



1)
Commercial: (703) 784-9331/9332



2)
DSN: 278-9331/9332



3) Fax: (703) 784-9842

Example A: Sample Command Endorsement

UNITED STATES MARINE CORPS

COMPANY Z

9TH BATTALION, 99TH MARINES

4TH MARINE DIVISION, FMF, USMC

1919 WRONG STREET

WINDY CITY, IL 22034-1234





1300





Admin






2 Apr 01

FIRST ENDORSEMENT on GySgt Dogg’s AA Form dtd 1 Apr 01

From:
Commanding Officer, Third Battalion, Fifth Marines

To:
Commandant of the Marine Corps (MMEA-86)

Via:
(1) Commanding Officer, Fifth Marines



(2) Commanding General, First Marine Division 


Subj:
REQUEST FOR HUMANITARIAN TRANSFER ICO GYSGT DEVIL D. DOGG 123 45 6789/0369 USMC

1.  Forwarded, recommending approval.

2.  Gunnery Sergeant Dogg has devoted considerable time and effort 

towards resolving his family situation.  He recently used 32 days of

emergency leave to alleviate his hardship as outlined in paragraph 1301

of MCO P1000.6G, but will not be able to resolve the issue with such

limited time.  Gunnery Sergeant Dogg’s situation will not be resolved

within the next 6 months and it is with my highest recommendation that

he be allowed to transfer to Inspector-Instructor Staff, Windy City, IL

(MCC ZB3).

                                  M. M. BLOOD  

                                  M. M. BLOOD 

Example B: Sample AA Form (Marine’s request)
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Example C: Sample statement from attending physician (if applicable)

MEDICAL CENTER OF WINDY CITY                                                       
-------------------------------------------------------
28 March 2001
RE:  M. DOGG
DMR# 11234
To Whom It May Concern::
Please be advised that my patient, Mrs. Dogg, is recovering from brain surgery following the trauma she suffered from the car accident that occurred in February 2001.  Her current condition is so severe that she will require 24 hour a day care and supervision.  
If I can be of any further assistance feel free to contact my office.
Sincerely,
Q. U. Ackerly, M.D.
Windy City Medical Center
Example D: Sample legal document (if applicable).









Ambulance Chasers Legal Firm









876 Gold Digger Way









Suite 13









Windy City, IL 22034

29 March 2001

Mr. Devil D. Dogg

1775 Homestead Road

Windy City, IL 22034

     Per you request, the following statement regarding the pending legal action taken on behalf of your mother is provided:

     The individual accused of being responsible for your Father’s death and the severe injuries sustained by your Mother is still at large.  Until the apprehension of said accused, there can be no attempts made for compensation of all legal costs and/or damages suffered by you and your family.

I. M. DISHONEST, J.D.

Senior Partner

Example E: Sample letter from family member (if applicable)

To Whom it may concern:
     My name is Alvin A. Dogg and I am writing this letter at the request of my older brother Devil D. Dogg who is a Gunnery Sergeant in the United States Marine Corps.  I understand the seriousness of my Mothers situation, but following the death of my Father from the same car accident which has hurt my Mother so bad I have been unable to cope with life in general and have been seeing a psychiatrist on a weekly basis.  At my doctor’s request, I cannot associate with my Mother at this time or it could have a serious effect on me.
     I regret that I cannot provide assistance, but now my brother is the only family member alive who can help my Mother.
     Thank you for your time.
_1046500207.bin

_1046500253.bin

