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SECTION 1: General

1.1 Backgroundtc "Background"

xe "MCMPS Background"

United States Marine Corps manages its manpower resources under peacetime conditions to maximize the readiness of the total force.  When the force is mobilized under order of the President of the United States, two manpower processes must be put in place which are distinct yet interrelated.  First, the existing force must be expanded and augmented to attain the manpower level of the mobilized force.  Second, the procedures and actions to sustain the mobilized force throughout the period of the emergency must be effected.  In order to manage these processes, the Manpower and Reserve Affairs Department of the U.S. Marine Corps utilizes the Manpower Mobilization Assignment System (MMAS) to activate portions of the ready reserve.  One key element in the MMAS is the tracking of Marines from the time they report at the Marine Corps initial mobilization processing center (IMPC) to the mobilization processing center (MPC) at the station of initial assignment (SIA), to the accession at the gaining command--provided for by the Marine Corps Mobilization Processing System (MCMPS).  Currently, all tracking of the mobilized Marines and administrative record-keeping at the MPC is provided for locally within the SIA.


Similarly, during demobilization the MPC is responsible for the out-processing of recalled Marines.  Demobilization can be more complex than mobilization from the MPC's standpoint in that in addition to the movement and tracking of Marines, accurate and expedient generation of separation documents is required.

1.1.1 Historical


The MCMPS was developed in response to the identified requirement to track Marines throughout the entire manpower mobilization process.

1.1.1.1 Operation Desert Shield/Desert Storm


During Operation Desert Shield/Desert Storm Selected Marine Corps Reserve (SMCR) units and Individual Ready Reservists (IRR) were recalled to active duty.  The assignment of IRR Marines is made through the application of the Manpower Mobilization Assignment System (MMAS).  The Stations of Initial Assignment (SIAs) used portions of the MMAS to identify Marines being processed to active duty.  Both Camp Pendleton and Camp LeJeune developed local data processing systems to assist in the management of the processing activities.  In addition, the Marine Corps Mobilization Processing System (MCMPS) was established to provide data on each mobilized Marine to HQMC, the SIAs, the forty-seven Marine Corps Mobilization Stations, Marine Reserve Force (MARRESFOR), and the Marine Corps Reserve Support Command (MCRSC).

1.1.1.2 Prototype


In July, 1994, the USMC fielded a prototype system which was tested at all designated MPC's during the Marine Corps mobilization exercise.  This prototype was evaluated and enhancements were implemented to obtain the production version. 

1.1.1.3 Production System


The first complete production version of the MCMPS was Version 2.0 fielded in February, 1996.  Numerous enhancements have been incorporated into the system based on operational evaluations by the Mobilization Processing Centers staffs as well as HQMC during mobilization exercises.

1.1.1.4 Conversion to Windows

The MS-DOS system was converted to Microsoft Windows during FY99 and 

FY00.

1.1.2 Requirements


The Marine Corps Mobilization Processing System supports the MPC in the processing and tracking of Marines within the purview of the base.  Three major activities are undertaken at the MPC which are the critical elements requiring visibility both at the MPC and at higher commands:


a.  administratively processing and holding Marines,


b.  training Marines, and


c.  forming casualty replacement pools.


The MCMPS satisfies the need for automated data collection and dissemination for these three activities and the primary functions of the MPC outlined in Marine Corps Bulletin 3060 and the Marine Corps Mobilization Plan (MPLAN).


The implementation of the MCMPS on a local area network (LAN) draws data from the MCMPS mainframe database at Marine Corps Reserve Support Center (MCRSC) in Kansas City.  It provides data to the local database via the Marine Corps Data Network (MCDN).  An overview of the MCMPS is provided in Figure 1.  The data transferred from the centralized MCMPS database to the local MCMPS database is generated automatically on an as-needed basis and includes the data elements currently in the MCMPS database.  These include the data elements used in the mobilization processing at the 31 IMPCs, the 5 MPCs and HQMC. 

Marine Corps Mobilization Processing System Overview


[image: image3.png].A:sm!

Mabilization
SIT Report

MCMPS (KCT)

TRC

Wobilization Reserve
[Training Center (MRTC|

PURPOSE
© SHgporHPL ADHIN
in Pracessing

Trsck Marines Witin
© MPC

O Provide Repotts

Station
P TRACKING





1.2 Purpose of this USERS REFERENCE Manual


The purpose of this manual is to provide a guide for the preparation of mobilization manpower data using the Marine Corps Mobilization Processing System (MCMPS).  The Users Reference Manual has been prepared in accordance with the terms of Contract Number M67854-99-D-2173.

tc "Security Issues and Purpose of this Manual"

xe "Security Issues and Purpose of this Manual"
1.3 Security


The MCMPS system processes UNCLASSIFIED data.

1.4 Relationship to Other Activitiestc "Relationship to Other Activities"

xe "Relationship to Other Activities"

This report should be considered in conjunction with the existing manuals, plans and procedures established for managing USMC manpower assets.  References to particular computerized models and manpower planning activities may be made throughout this report without specific attribution.  The MCMPS is an integral part of the Manpower Mobilization Assignment System (MMAS).
1.4.1 Marine Corps Total Force System (MCTFS)


The current interface with the MCTFS is through diary entries separate from the MCMPS to join mobilized Marines.  Use of UD/MIPS is the preferred methodology.

1.5 Terms and Abbreviationstc "Terms and Abbreviations"

xe "Terms and Abbreviations"

The terms, abbreviations and acronyms unique to this document can be found in Appendix A, "Glossary of Terms".

1.6 References


For further information, the reader is referred to the following documents:


a.  Marine Corps Mobilization Plan (MPLAN).


b.  Appendix A (Manpower Mobilization Assignment System) to the Marine Corps Mobilization Plan (MPLAN)

c.  Department of Defense Instruction 1100.19, "Wartime Manpower Planning Policies and Procedures."


d.  Department of Defense Standard DOD-STD-7935, Automated Data Systems (ADS) Documentation, Washington, D.C.:  U.S. Department of Defense, 15 February 1983.



e.  Manpower Mobilization Assignment System Interface Guide, IDEAMATICS, Inc., 20 November 1984.


f.  Manpower Mobilization Planning System Users Manual, IDEAMATICS, Inc., 30 September 1989.


g.  Manpower Process; Handbook for Manpower Managers, MPI-127-QB, January 1988.


h.  Marine Corps Capabilities Plan, Volumes I and II (Draft), February, 1996.


i.  Marine Corps Mobilization Processing System (MCMPS/LAN) Software Product Specification, IDEAMATICS, Inc., April, 1994.


j.  Marine Corps Order P1080.20, "Joint Uniform Military Pay System/Manpower Management Systems Codes Manual (JUMPS/MMSCODESMAN)," 19 March 1990.


k.  Marine Corps Order P5231.1, "Life Cycle Management for Automated Information Systems," 1979.


l.  MCRSC Mobilization Management Networking System, Marine Corps Reserve Support Center, Systems Management Division, 1 March 1989.


m.  Wartime Verification Extract File Build System User Reference Manual, IDEAMATICS, Inc., 31 May 1992.

1.7 Author


This User Reference Manual was authored by Dr. David L. Danner and Mr. Michael A. Schwartz of IDEAMATICS, Incorporated.  The report was prepared for the United States Marine Corps.

SECTION 2: Local System Summary

tc "System Flow, Application and Operation"

xe "System Flow, Application and Operation"
2.1 System Flow


The local MCMPS WIN System functional options are illustrated in the following figure.

Figure 1: MCMPS Functional Overview
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2.2 System Application


The MCMPS System is sponsored by the Manpower Policy, Plans, Programs and Budgeting Branch, Manpower Plans and Policy Division, Manpower and Reserve Affairs Department, Headquarters, U.S. Marine Corps.  The MCMPS is used to capture, store and retrieve information on each mobilized reservist and retired Marine from the time the Marine reports for duty through the time the Marine has completed processing at the Mobilization Processing Center (MPC) and is transferred to a gaining command.

2.3 System Operation


The initial data for the MCMPS local database comes from the Marine Corps Reserve Support Center (MCRSC) in Kansas City.  This information is initially loaded from the Marine Corps Total Force System (MCTFS) for each mobilized or recalled Marine.  Each Marine Corps Initial Mobilization Processing Center (IMPC) updates the MCMPS database when a Marine reports to the center for mobilization.  The updated information is downloaded to the Mobilization Processing Center (MPC) for administrative processing, and tracking during individual training.  The major operations in the MCMPS are:


a.  Import the current MCMPS database records from MCRSC or connect directly to the MCRSC server.


b.  Execute the PC executable file MPS_WIN.EXE to perform mobilization administrative processing at the IMPC and MPC.

c. Export the revised MCMPS database records from the local database to the 

MCRSC MCMPS database administrator.  (Skip this step if connected directly to the MCRSC MCMPS database.)

tc "System Configuration and Organization"

xe "System Configuration"
2.4 System Configuration


The local portion of the MCMPS runs entirely on personal computers located at the MPC or IMPC.  It can run in a stand-alone mode or in a networked mode using a local area network.  Data is transferred to/from the MCMPS central database at Kansas City via telecommunications.

2.4.1 Equipment Environment


The Marine Corps Mobilization Processing System is designed to operate on equipment available to every MPC and IMPC as well as District Headquarters and CMC.  The following list identifies the minimum equipment recommended.

Table I: Minimum Equipment Environment

	Equipment Type
	Location
	Minimum Recommended

	LAN Server:

     Pentium 100+

          Internal Storage

          Floppy Drive

          Hard Drive
	MPC/IMPC
	1

10 Megabytes

1 1.44 Megabyte 3.5”

100 Megabytes

	Peripherals:

     Laser Printer

     Modem
	MPC/IMPC


	1

1 @ 9600 baud

	Workstations

     Pentium 100+

          RAM

          Hard Drive
	MPC/IMPC
	1

32 Megabytes

100 Megabytes


2.4.2 Software Environment


The MCMPS is designed to use the dBase III+ package as a database management system on the PC in a local area or wide area network environment.  The programs used to manipulate the database are written and compiled in Visual Basic 6.0 with record locking capabilities to facilitate program use on a Banyan local area network (LAN).  The operating system should be Windows 95 or higher.

2.5 System Organization


The MCMPS is organized into four operational functions: maintaining data on MPC processing of Marines, managing groups of Marines, generating reports and executing utilities for database administration.  In addition, file transfer to/from the database is performed within the MCMPS program. 

2.6 Performancetc "Performance"

xe "Performance"

The anticipated performance of the MCMPS processing is summarized in the following paragraphs.

2.6.1 Interfaces


The MCMPS is an integral part of the Mobilization Manpower Assignment System (MMAS).  The manpower systems requiring interface with the MCMPS either directly or through the KCT mainframe are:

Table II: Interfaces

	Information
	System
	Origin
	Medium
	Destination

	Personnel Data
	MCTFS
	HQMC
	MCMPS/KCT
	MPC

	Assignments
	MMAS
	HQMC
	MCMPS/KCT
	IMPC & MPC

	Mob Status
	MCMPS
	IMPC
	MCMPS/KCT
	MPC


2.6.2 Error Rate


All processes report any errors, the severity of the errors and information to correct those errors.  If a step fails, the user must correct the error and take whatever additional error and recovery measures are outlined in Section 3.

2.6.3 Response Time


The local and remote MCMPS is accessible on a real-time basis.  The response time for each individual function and/or screen in the system will vary with the volume of input data.  The download/upload of data from/to MCRSC will be performed as needed, but at least daily.  Reports and files generated by the system can be produced at any time.

2.6.4 Flexibility


The local MCMPS is flexible in that data is maintained in a local database using xBase files.  All data transfer files are in the form of ASCII disk files that can be electronically transmitted or copied onto a floppy diskette.  The file formats cannot be modified without reprogramming portions of the system.

2.6.5 Reliability


The local MCMPS can be run on any computer system meeting the system configuration specifications outlined in preceding sections.

2.6.6 Accuracy


The local MCMPS performs only summation calculations.  All calculations are at the integer level of accuracy.

2.7 Local Database

tc "Local Database"

xe "Local Database"
2.7.1 Database Management System

Sequitor’s Codebase 6 is used as the database maintenance engine to access xBase 

files used in MCMPS.

2.7.2 Data elements


The data elements for the multiple database (*.DBF) files in the local MCMPS are listed by file in Appendix B: PC Database Structure.

2.7.3 Index Keys


The MCMPS database files are indexed internally as required by the various processes as they are performed.  The primary key throughout the system is the social security number (SSN).  Index keys and files are identified in Appendix B: PC Database Structure.

2.7.4 Security


The MCMPS processes UNCLASSIFIED data.  Access to the programs and database are controlled through an authorities table maintained by the database administrator (DBA).  Use of the system requires a unique user name and associated password which in turn is used to identify those processes and functions to which the user will have access.  Access can be limited to read only or not authorized by specific functions and sub-functions. 

2.7.5 Database Structure


The following entity relationship diagram specifies the structure of the MCMPS database.  The common usage name appears in the box along with the filename.  The key fields are identified on the linkage for each relation. 

Figure 2: MCMPS Database Entity Relationship Diagram
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2.7.6 Data Entry Tables


The MCMPS uses several tables for data entry validation.  These tables are standard dBase files.  The tables generally have a structure of a list of codes as the argument and a description as the result.  The tables are shown to the side in the entity relationship diagram.

2.8 Processingtc "Processing"

xe "Processing"

The MCMPS is designed to assist in the performance of all processing functions at the Mobilization Processing Centers of the USMC.  The following paragraphs briefly describe the processing performed.

2.8.1 Master Database Maintenance


Changes are made to the information maintained on each mobilized Marine who passes through the IMPC and MPC.  These changes are made through manual data entry procedures described in Section 3.  The processing data for the Marines reside in three local or remote databases.  All maintenance of these database files is performed through the MCMPS program.


a.  MPSGLOBE:  Marine-specific data elements which are uploaded/downloaded to/from the MCRSC central database


b.  MPSGROUP:  data elements which define and track MPC-designated groups of Marines


c.  MPSLOCAL:  Marine-specific data elements which are generated locally by the MPC

2.8.2 Control Database Maintenance


The MCMPS uses several database files for control of the system operation.  These files are maintained automatically by the system.


a.  MCMPS:  processing statistics configuration skeleton 


b.  MCMPS###:  processing statistics for MPC or IMPC ###


c.  MPSCNFG:  system configuration defaults


d.  MPSFILES:  list of files and indices in MCMPS


e.  MPSHELP:  screen level help text


f.  MPSURVEY:  HQMC exercise response data (optional)

2.8.3 Report System Tables Maintenance


The ad hoc report capability of the MCMPS Legacy Utility is managed through four databases.  These databases are updated automatically during the report generation process.  The report generation process is described in detail in Section 6.


a.  MPSR_FLD:  list of data fields available for reporting


b.  MPSR_FLT:  list of selection filters (criteria) available for report selection


c.  MPSR_RPT:  list of system and user defined report formats


d.  MPSR_SRT:  list of sort orders available for reporting

2.8.4 Scheduling System Tables Maintenance


The scheduling capability of the MCMPS is managed through three databases.  These databases are updated automatically during the scheduling process for medical, dental and legal data entry.  The activities table (MPSACTIV) and the staff table (MPSSTAFF) are updated by the database administrator through the tables maintenance function.


a.  MPSACTIV:  list of activities that can be scheduled (medical, dental & legal)


b.  MPSSCHED:  database of all individually scheduled actions


c.  MPSSTAFF:  list of staff available to perform scheduled activities (medical, dental & legal)

2.8.5 Lookup Tables Maintenance


Changes can be made to the tables used to validate entered data. These changes are made through manual data entry procedures.


a.  MCMPSPSW:  password and authorities data


b.  TAHIST:  array of career history records for Marines


c.  TALEGAL:  array of legal actions which are valid 


d.  TAMEDIC:  array of medical actions (shots, exams or tests) which are valid


e.  TAORDERS:  MPC orders endorsement entry options


f.  TCDELEX:  IMPC delay and exemption codes


g.  TCREASDE:  dental halt reason authorities


h.  TCREASLE:  legal halt reason authorities


i.  TCREASME:  medical halt reason authorities


j.  TCSIGNER:  authorized signatories for orders endorsement


k.  TLAIRHD:  airport codes


l.  TLALLMCC:  valid monitored command codes


m.  TLBLOOD:  blood type codes


n.  TLBUILDG:  MPC building identification codes


o.  TLCARRIE:  transportation carrier codes


p.  TLCHURCH:  religion codes


q.  TLCOLOR:  eye and hair color codes


r.  TLCOMP:  component codes


s.  TLCOMPNY:  MPC company codes


t.  TLMOBMCC:  Mobilization Reserve Training Center MCCs


u.  TLMOBSTT:  IMPC reporting status codes


v.  TLPLATON:  MPC platoon codes


w.  TLPMOS:  primary Military Occupational Specialty codes


x.  TLPOUND:  MPC area/camp codes


y.  TLRACE:  race codes


z.  TLRANK:  grade/rank codes


aa.  TLRUC:  reporting unit codes


ab.  TLSERVIC:  armed forces service code


ac.  TLSIAMCC:  MPC MCC codes


ad.  TLSIASTT:  MPC reporting status codes


ae.  TLTASKS:  MPC assigned tasking codes


af.  TTMACROS:  MPC-specific macro keystrokes for function keys


ag.  TTSTATUS:  MPC station indicator codes

2.8.6 Data Integrity


The following procedures are used to ensure the integrity of the MCMPS data.

2.8.6.1 Preparer's Identification


When a user signs onto the system, the user's initials are assigned from the password database, and are recorded in a modified record each time data entry is made on a screen.  Only the last preparer's initials are maintained for a single screen for each Marine processed to identify the user who last updated the Marine's data.

2.8.6.2 Access Authorization


When a user signs onto the system, the user is assigned an access authorization code for each function in the MCMPS.  These codes identify which screens the user has access to and what authorities the user has for each screen (i.e., no access, read only, or update).  

2.8.6.3 Record Locking


The MCMPS programs perform record locking at the time of update.  

2.8.6.4 Update Lockout Flag


A flag is maintained in the system to prevent the modification of records after the Marine has been posted to the gaining command at the final check-out screen.  

2.8.6.5 Satellite Database Lockout Flag


When a satellite database is created from the MCMPS database, a flag is set in each record of the MCMPS database that has been loaded to the satellite database.  This flag is used to prevent any updates to be executed against the database.  The satellite database is used to update the Marine's records.  Upon upload from the satellite database, the flag is removed from each Marine's record and the database can be used to update those records.

2.8.6.6 Precedence


The MCMPS related data maintained in MCTFS in St. Louis on the mainframe computer has precedence over the MCMPS database.  To ensure coordination between the databases, an upload/download capability is provided in the MCMPS.

2.8.6.7 Data Edits and Validation


Most data entry fields are edited upon completion by the user (i.e., when the data entry field is exited).  It is important to note that once the user has entered a data field to change it, the information contained in the field must be valid in order to exit the field.

2.8.7 Input Processing


Input processing consists of two functions: importing data into MCMPS or connecting directly to the MCRSC server, and entering data on each Marine at the IMPC and MPC.

2.8.7.1 MCMPS Import/Export


The master database of all activated SMCR and IRR Marines exists on the MCRSC server in Kansas City.  This information is continuously updated during mobilization by each of the 31 Initial Mobilization Processing Centers (IMPC) and by the Reserve Training Centers (RTC) as they report the show status of recalled Marines.  The MCMPS/KCT has a program which creates a file for each MPC of all records modified in the centralized database.  This program provides:


a.  access to the MCMPS database to obtain the current status of all recalled Marines, 


b.  access to the Marine Corps Total Force System (MCTFS) to extract selected personnel information, and


c.  creation of a file of data for Marines identified as inbound to all IMPCs and MPCs, and whose data has changed since the last import. 

2.8.7.2 Manual Data Entry


The MCMPS programs are used to access the local or remote database and enter and/or update information on each Marine.  All processes are initiated off of the Main screen, which provides for data entry through the "Mobilization Processing" and “DeMobilization Processing” selections.  All of the options under these menus are discussed in greater detail in Section 3.

2.8.8 Output Processing


The MCMPS output processing consists of generating a file for export to the mainframe MCMPS which will be used to update MCTFS.  This file is a flat ASCII file generated by the local MCMPS on the MPC's LAN server.

2.8.9 Report Processing


A robust ad hoc report generator is used in the MCMPS Legacy Utilities to provide for all reporting functions.  Some of the reports in the Legacy Utilities Ad Hoc Report Generator are also included as standardized reports in the Report Database selection off of the Reports menu under “Mobilization Reports” and “DeMobilization Reports”.  Rosters can be generated under the "Individuals Tracking" main menu option.  Other reports are selected from the "Reports Generation" main menu option.  

2.8.9.1 Rosters


The MCMPS is designed to produce rosters of Marines for platoons, companies or reporting unit codes, as well as by processing group, billeting area/camp, billeting building, assigned tasking, reporting status, reporting date or processing station indicator.  These rosters can be sorted alphabetically by name, sequentially by SSN or sequentially by MPC estimated arrival date.

2.8.9.2 Inbound Report


The MCMPS can generate a report of the Marines expected to arrive at the IMPC or MPC by date.  This report can be used to arrange transportation and to plan for required mobilization processing actions.  The report can be sorted alphabetically by name, sequentially by SSN, or by arrival date.

2.8.9.3 Scheduling Report


The MCMPS is used to generate reports of the scheduling of activities.  Appointments can be listed by staff professional (i.e., doctor, dentist or attorney), by date and time, or by location.

2.8.9.4 MPC Statistics Report


This MCMPS report lists the counts of Marines who have been serviced at the IMPC or MPC by processing category.  Counts are also provided of the number of times each function has been performed during the current period and the cumulative period, for both editing records and viewing records.

2.8.9.5 Unit Diary Report


This report lists the Marines for which MCTFS unit diary transactions must be run to join the Marine (TTC 022) and to transfer the Marine to the gaining command for active duty (TTC 361 and TTC 364).  In addition, the Unit Diary Report is run during DeMobilization to mark a Marine as “Transit to HOR” (TTC 378).

2.8.10 Forms Processing


The MCMPS is able to generate the following forms for a Marine.

2.8.10.1 Orders Endorsement


The MCMPS can generate an orders endorsement memorandum.  

2.8.11 Inquiries


Ad hoc inquiries for specialized reporting is accommodated through the ad hoc report generation facility.

tc "Inputs and Outputs"

xe "Inputs and Outputs"
2.9 Inputs


The MCMPS System has three inputs:


a.  personnel data from the Marine Corps Total Force System (MCTFS),


b.  manually entered data used to track Marines through the Initial Mobilization Processing Center (IMPC), and


c.  manually entered data used to track the Marines through the Mobilization Processing Center (MPC).

2.9.1 MCMPS/KCT Transfer File


The MCTFS personnel data and the MCMPS/KCT data are downloaded to the MCMPS via a file transfer over the Marine Corps Data Network (MCDN).  The file, created by MCRSC, can be e-mailed to the MCMPS database administrator.

2.9.1.1 File Records


The transfer file contains a single record for each mobilized Marine.  

2.9.1.2 Data Elements


The data elements of the transfer files are identical to those contained in the database.  The database structure is listed in Appendix B.

2.9.1.3 Format and Media


The format of the transfer files is identical to the structure of MPSGLOBE.DBF included in Appendix B.  The media for the transfer files is a sequential ASCII data file transmitted from Kansas City and stored on the hard drive of the local area network's server.

2.9.1.4 Security


The transfer data is UNCLASSIFIED.

2.10 Outputs


The MCMPS has three outputs:


a.  displayed information showing the data applicable to each Marine and to groups of Marines,


b.  reports giving rosters, lists and statistics in either printed form or on a computer disk file, and 


c.  a data file for export of MCMPS database records.

2.11 Remote Processingtc "Remote Processing"

xe "Remote Processing"

The MCMPS includes the functionality of having remote processing in three manners as follows.

2.11.1 Direct Connection


A remote station can be connected directly to the MCMPS file server over the local area network.

2.11.2 Dial-in Connection


If the local area network is provided with a dial-in capability, the remote station can be connected as a workstation accessing the MCMPS database via dial-up communications.

2.11.3 Satellite Processing


A copy of selected database records can be made from the MCMPS database and tagged as 'belonging' to a satellite processor.  Upon completion of the remote processing, the database on the satellite processor can be re-integrated into the MCMPS database.

2.12 General Operating Procedurestc "Gerneral Operating Procedures"

xe "Gerneral Operating Procedures"

The MCMPS operates on personal computers at IMPCs, MPCs and at other designated sites.  Multiple PCs will be connected via a LAN.  Assignment data is periodically imported via the Marine Corps Data Network (MCDN) to the MCMPS.  Likewise, personnel data modifications are periodically exported via MCDN to the central database.  The export/import processes are initiated by the MCMPS database administrator at each MPC.

2.12.1 Program Directory


The executable MCMPS WIN program is stored on the hard drive of each PC that is executing the program.

2.12.2 Database


The database on mobilized Marines is maintained in xBase *.DBF files on the LAN server in a separate directory reserved for the MCMPS.

2.12.3 Functions


The MCMPS for Windows is organized into four primary functional areas accessed off of the main screen.  The main screen appears after the login screen is presented.  The four primary functions are:


a.  mobilization/demobilization processing,

b. individuals tracking, 

c. report generation, and

d. utilities

2.12.4 Navigation


Movement throughout the MCMPS WIN has been standardized to aid the user in entry of information.  The following paragraphs highlight the procedures for navigation through the screens.

2.12.4.1 Mouse Usage


The MCMPS is fully 'mousable' in that all selections can be made through placing the mouse pointer on the selection and clicking the left button.  These standard mouse features are available for all menu entry and for movement among data entry fields.

2.12.4.2 Menus


Standard Windows menus are used to access the various modules of MCMPS.  Left-click on a menu topic and select (left-click) from the list of options presented in the pull-down menu.


2.12.4.3 Browse Lists


Browse lists operate by highlighting the current selection option.  All cursor movement keys can be used to highlight alternative options, and the enter key is used to select the highlighted option.  A double click of the mouse will also select an option.  

2.12.4.4 Data Entry Screens


The data entry screens are full screen presentations of the data required for that sub-function.  Navigation through the data entry screen is performed with the aid of the following special keys:


a.  SAVE button:  The Save button is used to explicitly save the data entered on the screen.  Hitting the Save button automatically saves the data entry information.


b.  ESC:  The escape key will give the user the choice of exiting the entry process.


c.  <F2>:  The F2 function key will display the lookup table associated with the data field on which the cursor is sitting.  If a lookup table does not exist for the data field, a message will be displayed.  Navigation through the table is performed using the PgUp, PgDn, and arrow keys to highlight one table value at a time.  ESC exits the table popup.  Normal mouse cursor key movement can be used within the lookup table display.  A double click of the left mouse button selects the table code and places the appropriate contents into the displayed data entry field.


d.  <F1>:  The F1 function key will display the help index.


e.  Within data entry fields the left and right arrow keys move the cursor left and right within the field.


f.  TAB and Shift-TAB:  The tab and shift-tab keys can be used with radio buttons, list selection and to navigate through fields.  They have their standard definition of next and prior.  Note: when the TAB or Shift-TAB key is hit, the program performs the required editing and validation on the data field and either accepts the information or displays an error message.

2.12.4.5 Lookup Tables


All of the standard cursor movement keys are available within a lookup table display: the PgUp, PgDn, and arrow keys can be used to highlight one table value at a time.  ESC exits the table popup, while hitting the enter key selects the highlighted table code as the entered data.  Normal mouse cursor key movement can be used within the lookup table display.  A double click of the left mouse button selects the table code and places the appropriate contents into the displayed data entry field.  


The sort order can be changed on the lookup tables .  The order in which the table is displayed is typically shown in a combo box on the bottom left corner of the table pop-up display window.  

2.12.4.6 Message Boxes


In many instances throughout the MCMPS, the user must decide on a course of action.  In such cases, a message box is popped up on the screen listing the choices.  The desired choice can be made by highlighting the choice and hitting the enter key or by clicking on the choice with the mouse.

2.12.5 Screen Layout


The MCMPS screen displays are designed with a standardized Windows layout to facilitate use and training ease.  The components and features of the layout are as follows.  The Windows version has been coordinated to reflect the contents and navigation of the DOS version.

2.12.5.1 Header Window


The top line of the display gives the system title.


·
Identification:  Identification information can be found in the Help menu by selecting About.  The MCMPS software version number is displayed in this window.

2.12.5.2 Pop-Up Windows


Windows are popped up over the data entry screens in three cases:


·
the F2 key was used to access a table lookup


·
the Find or Browse button was engaged


·
the next course of action for the system must be entered by the user who is presented with a prompt of options or alternatives.

2.12.5.3 Tagging Records in a List 


Several functions in the MCMPS provide for the creation of a subset or list of Marines to be included in a report or a dataset.  The process by which the Marines are selected is called Tagging.  When a browser list of potential records is displayed, all navigation keys are available.  To tag, that is to select, a record, the user highlights the desired record(s) and hits the Tag Current/Selected Record button.  When a record has been tagged, a check mark is displayed in the first column of data.  To remove the selection, the user highlights the record(s) and clicks the Untag Current/Selected Record.

2.13 Data Sourcestc "Data Sources"

xe "Data Sources"
The inputs to the MCMPS fall into three categories:

a.  locally maintained data entry validation tables, 


b.  the MCTFS database and


c.  manually entered data.

2.14 Entering Social Security Numbers

The Browse Module allows the user to find an SSN by hitting the Find button to bring up the Find window.  The search field is set to the column that was last selected in the Browse screen.  There are two ways to enter a social security number in the Find field:

a.  The SSN may be entered either by typing in a number.


b.  The SSN may be entered by scanning a barcode.  

SECTION 3: Data Entry Functions

3.1 Execution Instructionstc "Execution Instructions"

xe "Execution Instructions"

This section describes the operations on the PC to execute the MCMPS to process mobilized Marines.  The execution is divided into sections, each section describing the operation at a single station performing one function.
3.1.1 Browsing the List of Mobilized Marines


To browse a list of all Marines, the Browse All Marine Records selection must be chosen from the View menu.  Select Browse Mobilized Marine Records to view only those Marines that have been mobilized or select Browse DeMobilized Marine Records to view only those Marines that have been demobilized.  Upon selection of one these menu functions the Browse Module is displayed.  A sort order may be selected for the Browse Module and this sort order may be searched on by using the Find button.


a.  If an SSN is entered or scanned, the program automatically searches for the appropriate record with that SSN.  


b.  If the SSN is not known, the browse window can be used to search the available Marine records.  


·
All of the standard cursor movement keys are available within the search of the list of mobilized Marines: the Home, End, PgUp, PgDn and arrow keys can be used to highlight one record at a time.  ESC exits the browse popup, while hitting the enter key selects the highlighted Marine's record for processing.  Normal mouse cursor key movement can be used within the display.  A double click of the left mouse button also selects the Marine's record.  


·
When the sort order is changed, the search engine also changes.


·
The Escape key exits the browse popup without making a selection.

3.1.2  MPC Processing Color Indicators


The tabs in the Marine Processing Module shows the station indicator status for each Marine for each MPC station.  The color of the station indicator is significant:  white signifies a function has not been completed; green indicates a function is complete; and yellow identifies a halt status or required information is missing.

3.2 MCMPS Program Initiationtc "Local MCMPS Program Initiation"

xe "Local MCMPS Program Initiation"
To initiate the MCMPS, select the program icon from the Windows Start Menu.
3.2.1 System Signon


The first screen to appear is the signon banner screen in which the user is prompted for a user name and a password.  The user's name and password should have been established in the system by the MCMPS database administrator.  The user is provided three opportunities to enter a valid user name and a valid password.

Figure 3: Login Screen
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3.2.2 Master Menu Selection


Upon acceptance of the sign on, the user is presented with the Marine Processing Module which displays the first record in the database.  The main menu is always available to the user and is located at the top of the main window.

Figure 4: Master Menu
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a.  The primary functions located in the main menu are:


·
OPEN MARINE'S DATA FILE:  located in the File menu.  It opens the Marine Mobilization or DeMobilization Processing Module to browse through Marine records.


·
CLOSE MARINE'S DATA FILE:  located in the File menu.  It closes the Marine Processing Module and the selected record.
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·
BROWSE ALL MARINE RECORDS:  located in the View menu.  It opens the Browse Module, which contains a list of all Marine records.  Also located under the View menu are the Browse Mobilized Marine Records and Browse DeMobilized Marine Records menu options.
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·
SELECT FROM LIST OF TABLES TO BROWSE:  located in the View menu.  Displays a list of all of the lookup tables.  These tables may be selected and their contents viewed.

·
IMPC REPORTS:  located in the Reports menu under the Mobilization Reports and DeMobilization Reports sub-menu items.  This displays the IMPC Reports Menu, which allows the user to run queries on the database.
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3.3 Mobilization Checklisttc "Mobilization Checklist"

xe "Mobilization Checklist"
Before Mobilization certain actions should be taken to prepare the MCMPS system for the entry of Marine records.

1.
Create valid passwords for all users.

2.
Review configuration for proper setup.

3.
Review personalities, if using, for proper setup.

4.
Purge all old schedules if appropriate.

5.
Purge old Marine records if appropriate.

6.
Review Medical Staff availability and create/delete staff.

7.
Review Legal Staff availability and create/delete staff.

8.
Review Dental Staff availability and create/delete staff.

9.
Create groups of Marines if needed.

10.
Review Medical activities list for inclusion in selection.

11. 
Review Legal activities list for inclusion in selection.

12.
Review Dental activities list for inclusion in selection.

13.
Review Medical routine task items for inclusion on entry screen.

14.
Review Legal routine task items for inclusion on entry screen.

15.
Create/Delete Medical halt reason codes.

16.
Create/Delete Legal halt reason codes

17. 
Create/Delete Dental halt reason codes.

3.4 Marine Processing Modestc "Marine Processing Modes"

The MCMPS Windows system has five Marine Processing Modes:  MPC Processing, IMPC Processing, IRR Muster Processing, MPC DeMobilization Processing, and IMPC DeMobilization Processing.  The program will decide which processing modes the user will have access to based on the fourth parameter it is passed upon program startup (see Installation Procedures).  The Marine Processing Mode screens vary for each of the selections.  The MPC Processing Mode gives access to all of the MCMPS functions whereas the IMPC and IRR Muster Processing Modes have fewer functions.  For example, only the MPC is allowed to Check-Out Marines, so this function is not allowed in the IMPC or IRR Muster Processing Modes.

Figure 5: Marine MPC Mobilization Processing
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3.4.1 Marine IMPC Processing

The Marine IMPC Processing screen only displays the Check-In, Service 

Record, Orders, Travel and History tabs.

3.4.2 Marine IRR Muster Processing

The Marine IRR Muster Processing screen only displays the Check-In, 

Orders and History tabs.

3.4.3 Marine MPC DeMobilization Processing

The Marine DeMobilization Processing screen only displays the Check-In, 

Identification, Medical, Dental, Legal, Service Record, Pay/Disbursing, Clothing/Equipment, Orders, Travel, Assign/Billet, Check-Out, and History tabs.

3.4.4 Marine IMPC DeMobilization Processing

The Marine IMPC DeMobilization Processing screen only displays the Check-In, 

Service Record, Orders, Travel and History tabs.

3.5 Mobilization Processing Function Selection

3.5.1 Generaltc "General"

xe "Mob Processing Function Selection\: General"

The fourteen mobilization processing sub-functions can be performed in any order.  However, a Marine must have been "Checked-In" prior to processing on any other screen.  In addition, once the "Check-Out/Posted" function has been performed and accepted, the information on the processed Marine will only be displayed, and cannot be modified.

To cycle through the mobilization processing functions the various tabs can be selected to view each screen.  This display remains throughout the entire mobilization processing function and is a 'hot' zone for selection of alternate sub-functions.

Figure 6: Mobilization Processing Tabs
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a.  A mobilization processing sub-function is selected by left-clicking on the appropriate tab.


b.  The horizontal menu box is continuously displayed during the mobilization processing function.   At any time, the MPC sub-function to perform may be selected by using the mouse to click on the title of the desired sub-function.  This feature provides "sideways" movement among the various MPC data entry sub-functions.  


3.5.2 Check-In Procedurestc "Check-In Procedures"

xe "Check-In Procedures"

The check-in station is the first process under the mobilization processing function.  This is the point where the initial interview with the mobilized Marine is performed and all required liaison is initiated.  If the Marine is not in the database, then select cancel and go to the Check-In screen where a new Marine can be added.

a..  The check-in personnel obtain the Marine's social security number and search for it in the Browse Module.  The Find button should be used to search the database for a desired record.  The search engine will search the field listed in the Sort Order combo box located on the bottom left corner of the screen.

Figure 7: Browse Module (Mob)
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b.  If the Marine is not in the database, then hit the cancel button and select the Add button off the main processing menu.  It is in this module that the add option may be selected; enter all of the requested information and proceed.


·  Marine's first name


·  Marine's middle initial


·  Marine's last name


·  Marine's service


·  Marine's rank or grade


·  Marine's component code


·  Initial Mobilization Processing Center MCC 


·  Date due at IMPC 


·  Reporting status at IMPC 


·  Date reported to IMPC 


·  MPC MCC


·  Date due at MPC


·  Gaining command MCC


·  Original date due at gaining command


·  Crisis Code

Figure 8: Marine Mobilization Processing Module
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c.  The mobilized Marine reports to the check-in station

Figure 9: Check-In Tab (Mob)

[image: image13.jpg]3 fen- ervice
|~ Rl R W ieiea| @ o | 5181 () 2
Mcc Stats | D1/ | Reported Date / Time
xemption
IMPC [ [ Ja—| | Dekx] [
MPC | J Js_ ||| Gromifhex J

MCC | |
Revised J2002.03.30 | Gisis Code:[3Gr






d.  When the Marine's record has been selected, enter the following data fields


·  Reporting status at MPC


·  Assigned processing group (optional)


·  Date reported to MPC


·  Time reported to MPC


·  Revised date due at gaining command


·  Crisis Code


e.  After all the entries have been made on the Marine checking in, the user may either save or cancel the modifications to the record by selecting the appropriate button in the bottom right corner of the Marine Processing Module.


f.  The Marine is now verified as reporting to the MPC and other processing can be performed.

3.5.3 Identification Procedurestc "Identification Procedures"

The identification station is used to verify and/or update basic identifying information on a Marine.  This procedure is also used to track the issuance of identification cards.  
Figure 10: Identification Tab (Mob)
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a.  The first step is to determine what identification cards are required for the Marine.  Toggle through the options of Has, Needs, Done, Unnecessary, or Not Specified:

·  RAPIDS ID (Form 2MC)


·  Meal Card (Form 714)


·  Dog Tags (Form TAG)


·  Dependent ID (Form DEP)


b.  Additional identification information, required for creation of the identification, should be verified with the Marine.  The following items can be verified and changed:


·  EAS date 


·  ECC date 

3.5.4 Qualification Procedurestc "Qualification Procedures"

The qualifications station is used to perform special qualification screening on an as-needed basis.  Qualifications screening is used to identify special skills possessed by the Marine and to help determine the appropriate training regimen that the Marine should be assigned to.  Criteria for Individual Refresher Training will be provided in accordance with the USMC Mobilization Plan (MPLAN).
Figure 11: Qualifications Tab (Mob)
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a.  The first step in the procedure is to verify the Marine's primary, secondary and tertiary MOSs.  Comments can be entered to describe the relevant or specialized civilian employment the Marine was engaged in.


·  Primary MOS


·  First additional (secondary) MOS


·  Second additional (tertiary) MOS


·  Civilian employment remarks/comments


b.  The additional qualification information displayed on the screen includes:


·  ARC test score and date


·  DLAB test score and date


·  Four Foreign Language Codes and their associated Score and Level


c.  Save the data entry by pressing the Save button..

Medical Procedures tc "Medical Procedures"

The medical station is used to assist in the medical evaluation of the Marine.  The station procedures allow for two distinct modes of operation: (1) the system can be used (even in advance of the arrival of the Marine) to plan for the shots, examinations and tests that must be provided to the Marine, and (2) the system can be used to record the results of the medical records review and schedule appointments for further medical processing.
Figure 12: Medical Tab (Mob)
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a.  The station display starts on the field indicating the date of the last physical given to the Marine.  


b.  The Marine can be placed on medical halt by clicking its respective check box.  If a medical halt is indicated, a reason for the halt must be entered.  


c.  For each Marine, verify the following:


·  Need glasses?


·  Need gas mask inserts?


·  Need earplugs?


·  Right earplug size


·  Left earplug size


d.  For each Marine identify the shots, examinations and tests which must be done.  This procedure could be done in advance by the medical staff through a review of the medical records or through a mass change using the group processing function.  The purpose of this step is to record if a Marine has or needs shots, exams or tests.  Use the TAB key to move through the array of required actions.  Use the space bar to toggle the options for each/any required action.

3.5.5 Dental Procedurestc "Dental Procedures"

The dental station is used to assist in the dental evaluation of the Marine.  The station procedures allow for two distinct modes of operation: (1) the system can be used (even in advance of the arrival of the Marine) to plan for the examinations that must be provided the Marine, and (2) the system can be used to record the results of the dental records review and schedule appointments for further dental processing.
Figure 13: Dental Tab (Mob)
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a.  The station display starts on the field indicating the date of the last dental examination given the Marine.  Based on guidance provided for the mobilization, the currency of the last exam is reviewed.  


b.  The Marine can be placed on dental halt by checking its respective check box.  If a dental halt is indicated, a reason for the halt must be entered.  


c.  For each Marine, verify the following:


·  the date of the last X-Ray


·  select panogram, bitewing or both


·  the Dental Class 


·  the need for dental assistance 


·  that the DNA sample has been taken


d.  If the Marine is identified as being Class 3 Dental or Class 4 Dental, a message box will appear if an appointment has not been scheduled, requesting the user to schedule an appointment.

Figure 14: Appointment Schedule Message (Mob)
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3.5.6 Legal Procedurestc "Legal Procedures"

The legal station is used to assist in the evaluation of legal assistance for the Marine.  The station procedures allow for two distinct modes of operation: (1) the system can be used (even in advance of the arrival of the Marine) to plan for briefings and legal assistance, and (2) the system can be used to schedule appointments for further legal processing.
Figure 15: Legal Tab (Mob)
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a.  The station display starts on the field prompting whether or not the Marine is to be placed on legal halt.  Based on guidance provided for the mobilization, the requirements for legal briefing and assistance is established.  If no legal assistance is required, proceed to step (f).


b.  The MCMPS program must be used to schedule an appointment with a legal officer.  


c.  The Marine can be placed on legal halt by checking its respective check box.  If a legal halt is indicated, a reason for the halt must be entered.  


d.  For each Marine, add comments and/or notes as appropriate.


e.  If assistance is required for the Marine, identify the actions that are needed.  The purpose of this step is to record what the Marine needs.  Use the TAB key to move through the array of required actions.  Use the space bar to toggle the options for each/any required action.

3.5.7 Service Records Procedurestc "Service Records Procedures"

xe "Service Records Procedures"

The service records station is used to track the administrative processing performed in the review of a Marine's service record book.
Figure 16: Service Record Tab (Mob)
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a. Use the TAB key to move among records/forms designator and use the mouse 

to select the status options of Has, Needs, Done, Unnecessary or Not Specified for each form reviewed.

b. Select a form from the FormFlow list and press Open FormFlow to fill the 

selected form with the Marine’s information. 


c.  Hit the save key to accept the entire record as modified.
3.5.8 Pay/Disbursing Procedures tc "Pay/Disbursing Procedures"

The pay/disbursing station is used to record pay actions, including advances.
Figure 17: Pay/Disbursing Tab (Mob)
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a.  Determine if the Marine has a pay-related problem.  If there is a problem, indicate the problem with a brief explanation in the space provided.


b.  The additional pay-related information should be verified with the Marine.  These items are displayed on the screen in yellow.  The following items can be verified and changed:


·  Receive advance pay?


·  Enter Amount paid in $$$$.¢¢


·  Completed allotment?


·  Completed BAQ subsistence?


·  Completed DD 1351?


·  Completed BAH subsistence?


·  Completed Direct Deposit Enrollment?

3.5.9 Clothing/Equipment Issue Procedurestc "Clothing/Equipment Issue Procedures"

The clothing station is entered to record the issuance of clothing and/or equipment.  The standard issue for mobilized Marines is provided in the MPLAN.  
Figure 18: Clothing/Equipment Tab (Mob)
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a.  For each Marine, who is issued clothing or equipment, enter the information to identify the issue.


·  If clothing issued?


·  If Form 604 used?


·  If 782 gear issued?


·  If weapon issued (Rifle or  Pistol)? 


·  Weapon's serial number if a weapon was issued


·  If a Lautenberg Review was conducted.


b.  Enter information for the Helmet and Gas Mask Size if needed.

Orders Endorsement Procedurestc "Orders Endorsement Procedures"

xe "Orders Endorsement Procedures"

The orders endorsement station is used to print an endorsement of the orders for a mobilized Marine.
Figure 19: Orders Tab (Mob)
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a.  The station display is initiated at the signature authority prompt.  The choices for identifying the entitlement (quarters, messing, per diem and field duty) are initialized at the default for the mobilization.  


b.  The first entitlement entry displays the choices for quarters.  The mouse is used to select a choice.  

Figure 20: Government Quarters Combobox (Mob)
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c.  The second entitlement entry displays the choices for messing.  The mouse is used to select a choice.

Figure 21: Government Meals Combobox (Mob)
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d.  The third entitlement entry displays the choices for per diem.  The mouse is used to select a choice.

Figure 22: Per Diem Combobox (Mob)
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e.  The fourth entitlement entry displays the choices for field duty.  The mouse is used to select a choice.

Figure 23: Field Duty Combobox (Mob)
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f.  If print is selected, the orders are displayed and the user may either Print or Cancel..

Figure 24: Print Orders Screen (Mob)
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g.  The format of the orders endorsement has been standardized.

Traveltc "Travel"

xe "Travel"

The Travel screen is a new addition to the MCMPS system.  Previously located on the Orders screen, it now has its own section.  This screen displays travel information for the selected Marine.

Figure 25: Travel Tab (Mob)
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The Airhead, Carrier, Route Number, Arrive Date and Itinerary Notes fields may be modified to reflect information on the Marine's arrival to the MPC. 

3.5.10 Assignment/Billeting Procedurestc "Assignment/Billeting Procedures"

The billeting station is used for tracking Marines while they are under the cognizance of the Mobilization Processing Center.  This station is accessed to billet the Marine, to indicate the Marine's tasking to training, or other activities at the MPC.  
Figure 26: Assignment/Billeting Tab (Mob)
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a.  Enter the appropriate information to (1) assign the Marine to a RUC, company and platoon, (2) designate the tasking the Marine is currently performing at the MPC, and (3) billet the Marine.  The following data entry fields are used:


·  Reporting Unit Code


·  Company code


·  Platoon code


·  Current tasking/assigned duties


·  Date assigned to tasking


·  Date tasking expected to complete


·  Billeting area/camp


·  Billeting building


·  Billeting room


·  Telephone number


·  Date assigned quarters


·  Date vacated quarters


·  Room key issued? (Y/N)


·  Linen issued? (Y/N)


b.  Verify the static data of the future assignment of the Marine.  


·  Future Gaining Command


·  EDA


·  Billet T/O number


·  Billet T/O Line no.


·  Billet MOS

3.5.11 Check-Out Procedurestc "Check-Out Procedures"

The check-out station is the last function under the mobilization processing function.  This is the point where the exit interview with the mobilized Marine is performed and all required liaison is finalized and verified.  The screen displays all of the functions which could have been performed and their status.  The check-out function can provide for a daily check-out of the MPC as well as a final check-out when the Marine is to be transferred to his/her gaining command.
Figure 27: Check-Out Tab (Mob)
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a.  The check-out screen displays the processing status of a Marine for all of the stations in the system.  The station statuses are flagged as completed when the following fields are:


·
Check-In:  MPC report date not blank


·
Identification:  screen viewed and none of the identification flags are Needed or Ready


·
Qualifications:  primary MOS is not blank


·
Medical:  screen viewed and not on medical halt


·
Dental:  screen viewed and not on dental halt


·
Legal:  screen viewed and not on legal halt


·
Service Records:  at least one record flagged Ok or Did


·
Pay:  screen viewed and no pay problem flagged


·
Issue:  screen viewed and entry made for uniforms, gear or weapon


·
Orders:  signature not blank


·
Assignment:  RUC not blank or room not blank


The checkboxes of the functions indicate their status.  A check indicates that the Marine is on halt.  The functions are divided into completed and not completed.


b.  The user is prompted for the disposition of the processed Marine.  If the Marine is leaving the MPC for the day, but will remain attached to the MPC, then the "Leave MPC for Today" option should be selected.  If the Marine has completed all MPC processing and is ready to be transferred to the gaining command, then the "Post to Gaining Command" option should be selected.  Once the Marine has been flagged as posted to the gaining command, his/her record cannot be modified except by the MCMPS database administrator or someone with supervisor authority in the system.  Marines can be transferred even though all functions have not been completed.

3.5.12 History

The History station displays the mobilization and demobilization history of the 

selected Marine.  Each record contains a Mob/DeMob code that indicates an “M” if the Marine was mobilized or “D” if the Marine was demobilized at the time the record was created.  To print a copy of the Marine’s history, click the Print Displayed Mobilization History for this Marine button.

Figure 28: History Tab (Mob)
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  The Marine may be transferred to DeMobilization Processing by clicking the Transfer Marine from Mobilization to DeMobilization Processing button.  When the Marine is transferred to DeMobilization Processing, the Marine may not be modified in MPC Mobilization Processing unless they are transferred back from the MPC DeMobilization Processing screen.  Every time a Marine is transferred, a new history record is created.

DeMobilization Processing Function Selection

3.5.13 Generaltc "General"

xe "Mob Processing Function Selection\: General"

The thirteen demobilization processing sub-functions can be performed in any order.  However, a Marine must have been "Checked-In" prior to processing on any other screen.  In addition, once the "Check-Out/Posted" function has been performed and accepted, the information on the processed Marine will only be displayed, and cannot be modified.

To cycle through the demobilization processing functions the various tabs can be selected to view each screen.  This display remains throughout the entire demobilization processing function and is a 'hot' zone for selection of alternate sub-functions.

Figure 29: DeMobilization Processing Tabs
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a.  A demobilization processing sub-function is selected by left-clicking on the appropriate tab.


b.  The horizontal menu box is continuously displayed during the demobilization processing function.   At any time, the MPC sub-function to perform may be selected by using the mouse to click on the title of the desired sub-function.  This feature provides "sideways" movement among the various MPC data entry sub-functions.  


3.5.14 Check-In Procedurestc "Check-In Procedures"

xe "Check-In Procedures"

The check-in station is the first process under the demobilization processing function.  This is the point where the initial interview with the demobilized Marine is performed and all required liaison is initiated.  If the Marine is not in the database, then select cancel and go to the Check-In screen where a new Marine can be added.

a..  The check-in personnel obtain the Marine's social security number and search for it in the Browse Module.  The Find button should be used to search the database for a desired record.  The search engine will search the field listed in the Sort Order combo box located on the bottom left corner of the screen.

Figure 30: Browse Module (DeMob)
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b.  If the Marine is not in the database, then hit the cancel button and select the Add button off the main processing menu.  It is in this module that the add option may be selected; enter all of the requested information and proceed.


·  Marine's first name


·  Marine's middle initial


·  Marine's last name


·  Marine's service


·  Marine's rank or grade


·  Marine's component code


·  Gaining command MCC


·  MPC MCC


·  Date due at MPC


·  Initial Mobilization Processing Center MCC 


·  Date due at IMPC 


·  Reporting status at IMPC 


·  Date reported to IMPC 


·  Crisis Code

Figure 31: Marine DeMobilization Processing Module
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c.  The demobilized Marine reports to the check-in station

Figure 32: Check-In Tab (DeMob)
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d.  When the Marine's record has been selected, enter the following data fields


·  Reporting status at MPC


·  Assigned processing group (optional)


·  Date reported to MPC


·  Time reported to MPC


·  Crisis Code


e.  After all the entries have been made on the Marine checking in, the user may either save or cancel the modifications to the record by selecting the appropriate button in the bottom right corner of the Marine Processing Module.


f.  The Marine is now verified as reporting to the MPC and other processing can be performed.

3.5.15 Identification Procedurestc "Identification Procedures"

The identification station is used to verify and/or update basic identifying information on a Marine.  This procedure is also used to track the issuance of identification cards.  
Figure 33: Identification Tab (DeMob)
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a.  The first step is to determine what identification cards are required for the Marine.  Toggle through the options of Has, Needs, Done, Unnecessary, or Not Specified:

·  Reserve ID


·  EAS Date


·  ECC Date

Medical Procedures tc "Medical Procedures"

The medical station is used to assist in the medical evaluation of the Marine.  The station procedures allow for two distinct modes of operation: (1) the system can be used (even in advance of the arrival of the Marine) to plan for the shots, examinations and tests that must be provided to the Marine, and (2) the system can be used to record the results of the medical records review and schedule appointments for further medical processing.
Figure 34: Medical Tab (DeMob)
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a.  The station display starts on the field indicating the date of the last physical given to the Marine.  


b.  The Marine can be placed on medical halt by clicking its respective check box.  If a medical halt is indicated, a reason for the halt must be entered.  


c.  For each Marine identify the shots, examinations and tests which must be done.  This procedure could be done in advance by the medical staff through a review of the medical records or through a mass change using the group processing function.  The purpose of this step is to record if a Marine has or needs shots, exams or tests.  Use the TAB key to move through the array of required actions.  Use the space bar to toggle the options for each/any required action.

3.5.16 Dental Procedurestc "Dental Procedures"

The dental station is used to assist in the dental evaluation of the Marine.  The station procedures allow for two distinct modes of operation: (1) the system can be used (even in advance of the arrival of the Marine) to plan for the examinations that must be provided the Marine, and (2) the system can be used to record the results of the dental records review and schedule appointments for further dental processing.
Figure 35: Dental Tab (DeMob)
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a.  The station display starts on the field indicating the date of the last dental examination given the Marine.  Based on guidance provided for the demobilization, the currency of the last exam is reviewed.  


b.  The Marine can be placed on dental halt by checking its respective check box.  If a dental halt is indicated, a reason for the halt must be entered.  


c.  For each Marine, verify the following:


·  the date of the last X-Ray


·  select panogram, bitewing or both


·  the Dental Class 


·  if Form 2808 was completed and any Comments

3.5.17 Legal Procedurestc "Legal Procedures"

The legal station is used to assist in the evaluation of legal assistance for the Marine.  The station procedures allow for two distinct modes of operation: (1) the system can be used (even in advance of the arrival of the Marine) to plan for briefings and legal assistance, and (2) the system can be used to schedule appointments for further legal processing.
Figure 36: Legal Tab (DeMob)
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a.  The station display starts on the field prompting whether or not the Marine is to be placed on legal halt.  Based on guidance provided for the demobilization, the requirements for legal briefing and assistance is established.  If no legal assistance is required, proceed to step (f).


b.  The MCMPS program must be used to schedule an appointment with a legal officer.  


c.  The Marine can be placed on legal halt by checking its respective check box.  If a legal halt is indicated, a reason for the halt must be entered.  


d.  For each Marine, add comments and/or notes as appropriate.


e.  If assistance is required for the Marine, identify the actions that are needed.  The purpose of this step is to record what the Marine needs.  Use the TAB key to move through the array of required actions.  Use the space bar to toggle the options for each/any required action.

3.5.18 Service Records Procedurestc "Service Records Procedures"

xe "Service Records Procedures"

The service records station is used to track the administrative processing performed in the review of a Marine's service record book.
Figure 37: Service Record Tab (DeMob)
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a. Use the TAB key to move among records/forms designator and use the mouse 

to select the status options of Has, Needs, Done, Unnecessary or Not Specified for each form reviewed. 


b.  Hit the save key to accept the entire record as modified.
3.5.19 Pay/Disbursing Procedures tc "Pay/Disbursing Procedures"

The pay/disbursing station is used to record pay actions, including advances.
Figure 38: Pay/Disbursing Tab (DeMob)
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a.  Determine if the Marine has a pay-related problem.  If there is a problem, indicate the problem with a brief explanation in the space provided.


b.  The additional pay-related information should be verified with the Marine.  These items are displayed on the screen in yellow.  The following items can be verified and changed:


·  Received Advanced Travel?


·  Enter Amount paid in $$$$.¢¢


·  Completed 1351-2 (Travel Claim)?


·  Completed 11060 (Travel Settlement)?


·  Completed Leave Sellback?

3.5.20 Clothing/Equipment Issue Procedurestc "Clothing/Equipment Issue Procedures"

The clothing station is entered to record the issuance of clothing and/or equipment.  
Figure 39: Clothing/Equipment Tab (DeMob)
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a.  For each Marine, who is issued clothing or equipment, enter the information to identify the issue.


·  Clothing Inventory taken?


·  Recover NBC Gear?


·  Recover ICCE Gear?


·  If weapon issued (Rifle or  Pistol)? 


·  Weapon's serial number if a weapon was issued

Orders Endorsement Procedurestc "Orders Endorsement Procedures"

xe "Orders Endorsement Procedures"

The orders endorsement station is used to print an endorsement of the orders for a demobilized Marine.
Figure 40: Orders Tab (DeMob)
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a.  The station display is initiated at the signature authority prompt.  The choices for identifying the entitlement (quarters, messing, per diem and field duty) are initialized at the default for the demobilization.  


b.  The first entitlement entry displays the choices for quarters.  The mouse is used to select a choice.  

Figure 41: Government Quarters Combobox (DeMob)
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c.  The second entitlement entry displays the choices for messing.  The mouse is used to select a choice.

Figure 42: Government Meals Combobox (DeMob)
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d.  The third entitlement entry displays the choices for per diem.  The mouse is used to select a choice.

Figure 43: Per Diem Combobox (DeMob)
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e.  The fourth entitlement entry displays the choices for field duty.  The mouse is used to select a choice.

Figure 44: Field Duty Combobox (DeMob)

[image: image47.png]Fiekd 4[Nt field duty.

Field duty FROM






f.  If print is selected, the orders are displayed and the user may either Print or Cancel..

Figure 45: Print Orders Screen (DeMob)
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g.  The format of the orders endorsement has been standardized.

Traveltc "Travel"

xe "Travel"

The Travel screen displays travel information for the selected Marine.

Figure 46: Travel Tab (DeMob)
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The Airhead, Carrier, Route Number, Arrive Date and Itinerary Notes fields may be modified to reflect information on the Marine's arrival to the MPC. 

3.5.21 Assignment/Billeting Procedurestc "Assignment/Billeting Procedures"

The billeting station is used for tracking Marines while they are under the cognizance of the Mobilization Processing Center.  This station is accessed to billet the Marine, to indicate the Marine's tasking to training, or other activities at the MPC.  
Figure 47: Assignment/Billeting Tab (DeMob)
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a.  Enter the appropriate information to (1) assign the Marine to a RUC, company and platoon, (2) designate the tasking the Marine is currently performing at the MPC, and (3) billet the Marine.  The following data entry fields are used:


·  Reporting Unit Code


·  Company code


·  Platoon code


·  Current tasking/assigned duties


·  Date assigned to tasking


·  Date tasking expected to complete


·  Billeting area/camp


·  Billeting building


·  Billeting room


·  Telephone number


·  Date assigned quarters


·  Date vacated quarters


·  Room key issued? (Y/N)


·  Linen issued? (Y/N)

3.5.22 Check-Out Procedurestc "Check-Out Procedures"

The check-out station is the last function under the demobilization processing function.  This is the point where the exit interview with the demobilized Marine is performed and all required liaison is finalized and verified.  The screen displays all of the functions which could have been performed and their status.  The check-out function can provide for a daily check-out of the MPC as well as a final check-out when the Marine is to be transferred to his/her IMPC or Home of Record.
Figure 48: Check-Out Tab (DeMob)
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a.  The check-out screen displays the processing status of a Marine for all of the stations in the system.  The station statuses are flagged as completed when the following fields are:


·
Check-In:  MPC report date not blank


·
Identification:  screen viewed and none of the identification flags are Needed or Ready


·
Medical:  screen viewed and not on medical halt


·
Dental:  screen viewed and not on dental halt


·
Legal:  screen viewed and not on legal halt


·
Service Records:  at least one record flagged Ok or Did


·
Pay:  screen viewed and no pay problem flagged


·
Issue:  screen viewed and entry made for uniforms, gear or weapon


·
Orders:  signature not blank


·
Assignment:  RUC not blank or room not blank


The checkboxes of the functions indicate their status.  A check indicates that the Marine is on halt.  The functions are divided into completed and not completed.


b.  The user is prompted for the disposition of the processed Marine.  If the Marine is leaving the MPC for the day, but will remain attached to the MPC, then the "Leave MPC for Today" option should be selected.  If the Marine has completed all MPC processing and is ready to be transferred to the IMPC, then the "Send To IMPC" option should be selected.  If  the Marine has completed all MPC processing and is ready for transit to their Home of Record, then the ”Transit HOR” option should be selected.  Marines can be transferred even though all functions have not been completed.

3.5.23 History

The History station displays the mobilization and demobilization history of the 

selected Marine.  Each record contains a Mob/DeMob code that indicates an “M” if the Marine was mobilized or “D” if the Marine was demobilized at the time the record was created.  To print a copy of the Marine’s history, click the Print Displayed Mobilization History for this Marine button.

Figure 49: History Tab (DeMob)

[image: image52.jpg]s [l assign/ | (] check- | 11
i e 2 | | 5 o
oY o [l | ] 5
St Fistoy
Wab7 T Taraas [Com. [MPC Tce [MPC. [IWPC. [IWPE—[WPC HPC [WPC
Debon Code Cooe [Mee ot D7 [Repor_[MEC [Status [Repor
[2]
e AT S0 gzl
=0 o s o o002 o0
o R " oo o2 0105

Piint Displayed Mobiization Histo for ths Marine | Transter Marine from DeMoilization to Mobilizalion Processing






  The Marine may be transferred to Mobilization Processing by clicking the Transfer Marine from DeMobilization to Mobilization Processing button.  When the Marine is transferred to Mobilization Processing, the Marine may not be modified in MPC DeMobilization Processing unless they are transferred back from the MPC Mobilization Processing screen.  Every time a Marine is transferred, a new history record is created.

Update Procedures

tc "Update Procedures"

xe "Update Procedures"
3.6 Frequency


The MCMPS database should be updated daily with transfer files from the IMPCs and MCTFS.  Updates to the local database can be made at any time that the input information changes.  If the IMPCs are connected directly to the MCMPS database at MCRSC, then the database is updated automatically on a real-time basis.

3.7 Restrictions


None.

3.8 Sources


A description of all data input into this database can be found in Sections 2 and 3.

3.9 Access and Update Procedures


The procedures for execution of the MCMPS System are followed to update any information in the database.  These procedures are described in Section 3.

3.10 Recovery and Error Correction Procedures


Recovery and error correction procedures are the same as found in Section 3.

3.11 Year 2000 Compliance


Version 4.3 has been tested and is certified to be Year 2000 Compliant.

3.12 Updating the MCMPS Database

Prior to and during a mobilization, demobilization, or mobilization exercise various 

MCMPS databases may require modification.  The procedure for updating these databases is described in Section 7.2.4 Table Maintenance.  The following sections highlight the database files that may be modified and the type of command allowed to alter the database files.

3.12.1 IMPC Database Updates

For events at the IMPC, the following tables may be modified:

· MCMPSPSW.DBF:  password and authorities data

· MPSACTIV.DBF:  list of activities that can be scheduled (medical, dental & legal);  for example, the duration of a medical, dental or legal activity is specified in this database

· MPSCNFG.DBF:  system configuration and personality defaults

· TCSIGNER.DBF:  authorized signatories for orders endorsement;  accessed from the Signature Authority field in the Orders tab

· TAORDERS.DBF:  MPC orders endorsement entry options;  accessed from the Government quarters, Government meals, Per Diem and Field Duty fields in the Orders tab

3.12.2 MPC Database Updates

For events at the MPC, the following tables may be modified in addition to the IMPC database files listed in Section 4.7.1:

· MPSGROUP.DBF:  data elements that define and track MPC-designated groups of Marines;  accessed from the Group field in the Header
· MPSSTAFF.DBF:  list of staff available to perform scheduled activities (medical, dental & legal);  accessed from the Scheduled Appointments field in the Medical, Dental and Legal tabs

· TALEGAL.DBF:  array of legal actions that are valid;  accessed from the Required Assistance field in the Legal tab

· TAMEDIC.DBF:  array of medical actions (shots, exams or tests) that are valid;  accessed from the Shots, Examinations & Test field in the Medical tab

· TCREASDE.DBF:  dental halt reason authorities;  accessed from the Reason/Authority field in the Dental tab

· TCREASLE.DBF:  legal halt reason authorities;  accessed from the Reason/Authority field in the Legal tab

· TCREASME.DBF:  medical halt reason authorities;  accessed from the Reason/Authority field in the Medical tab

· TLBUILDG.DBF:  MPC building identification codes;  accessed from the Building field in the Assign/Billet tab

· TLCOMPNY.DBF:  MPC company codes;  accessed from the Company field in the Assign/Billet tab

· TLPLATON.DBF:  MPC platoon codes;  accessed from the Platoon field in the Assign/Billet tab

· TLPOUND.DBF:  MPC area/camp codes;  accessed from the Area field in the Assign/Billet tab

· TLTASKS.DBF:  MPC assigned tasking codes;  accessed from the Tasking field in the Assign/Billet tab

3.12.3 MCRSC and HQMC Database Updates

For events at MCRSC or HQMC, the following tables may be modified in 

addition to the IMPC (Section 4.7.1) and MPC (Section 4.7.2) database files:

· TLMOBMCC.DBF:  Mobilization Reserve Training Center MCCs

· TLRUC.DBF:  reporting unit codes

SECTION 4: Installation Procedures

4.1 Mapping Drives

In the event that the data already exists on a remote server, such as MCRSC, 

a drive must be mapped on the local machine so that MPS_Win can connect to the data.  The following steps outline the process for mapping a drive:

1) A dial-up connection must be established with the remote server (contact the remote server’s administrator for information on creating a dial-up connection).

2) On the desktop, right-click on the Network Neighborhood icon and select Map Network Drive from its menu.

[image: image53.png]§ Open
Explore

o am1
System nformation

Map Network Drive.
Disconnect Network Dive.

Creste Shorteut
Rename

Properties





3) The Map Network Drive form is displayed.  Click on the Drive drop-down list and select an unused drive.  For example, the drives I: and J: are used whereas drives E: through H: are unused drives.

Figure 50: Mapping a Drive
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4) After selecting a drive, type in the Path to the remote drive (contact the remote server’s administrator for this information).  In the following example, the remote drive path \\RSD01\C-DRIVE is selected and will be mapped to the local drive W:.  Press OK to apply the settings.
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5) If the settings are correct, then no messages are displayed and user is returned to the desktop.  If the Path specified does not exist, then the following message is displayed:
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6) In the event that this error occurs, ensure that the dial-up connection exists and is connected to the remote server.  If that does not resolve the problem, then contact the remote server’s administrator to verify the path and dial-up settings.

4.2 Installation

Installation of the Marine Corps Mobilization Processing System (MCMPS) consists of the following steps.

a.  RUN the SETUP.EXE on the \MCMPS_WIN directory of the CD-ROM or RUN the SETUP.EXE that was retrieved from the MPP-60 website.


b.  A data file, MPS_xxx_Options.DAT (where “xxx” is the MCC Code), is created in the application directory and contains all of the settings entered during the installation procedure.  The following parameters can be found in MPS_xxx_Options.DAT:



1)
Global and Local Data Paths



2) 
Icons Path



3)
MCC Code



4)
Personality Code.  Set to DEFAULT during installation.

5) Default Processing Mode.  Allowed options are R=IMPC; D=District; M=MPC; G=Global

6) MOB-DEMOB Flag.  The default value is MOB.

7) Service Code

8) Technical support information

9) Location of DFFILL.EXE for use with Form Flow.  This parameter is optional.


These multiple parameters were previously stored and accessed from a desktop icon.  Now, the MCC Code is the only required parameter and tells the program which Options file to load.  For example, a parameter of ‘010’ would load the ‘MPS_010_Options.Dat’ file.  A sample shortcut for MCC 010 is shown below: 
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4.3 MCC Working Directory

The installation program creates a sub-directory under the main MCMPS directory.  The sub-directory name is the MCC code given to the program for the Command.  All files local to the Command are stored in this sub-directory whereas anything global to all MCCs are placed in the MCMPS root directory.

4.4 Database Administration Installation Actionstc "Database Administration Installation Actions"

xe "APPENDIX C\: PC DATABASE STRUCTURE"

xe "Installation,Database Administration"

xe "Installation"

In addition to establishing the database and the programs, the database administrator (DBA) must also prepare the system for actual use.  The DBA must 

a.  establish security access, and


b.  create/edit local validation tables.

4.4.1 Installation Password Access


The MCMPS is delivered with a single authorized user in the database.  This user has the user name of



CONFIGURATION
the password of 



MCMPSLAN
and the initials of 



000
This default user has been given supervisor authorities for all functions in the MCMPS.  For security reasons, it is recommended that this username and password be removed from the database after installation.

4.4.2 Edit Sample Tables


The MCMPS is delivered with all of the tables required to operate.  Some locally-defined tables do not have established entries upon delivery.  To preclude any misfunction, these tables are delivered with a "sample" entry having a key of all asterisks.  The DBA should delete all sample entries from the delivered tables after the applicable valid entries have been entered.

SECTION 5: MCMPS Reports

5.1 General Operating Procedures

tc "General Operating Procedures"

xe "Reports,Introduction"

xe "Reports"
5.1.1 Reporting Engine

The MCMPS Reports were created using Seagate Crystal Reports 8.5.  

5.1.2 Reporting Modes

The available functions include:

a. Mobilization Reports

a. MPC SITREP

b. Profile Reports

c. IMPC Reports

d. Report Database:  contains a list of mobilization reports for execution.  Reports added on through updates can be found here.

e. Barcode Printing

b. DeMobilization Reports

a. MPC SITREP

b. Profile Reports

c. IMPC Reports

d. Report Database:  contains a list of demobilization reports for execution.  Reports added on through updates can be found here.

e. Barcode Printing

c. Statistics/Usage Reports:  includes Period Report by Screen, Period Report by User, Period Report by User/Screen, Total Report by Screen, Total Report by User and Total Report by User/Screen

d. IRR Muster Reports

e. Unit Diary Report

f. Ad Hoc Report Generation

g. Reset Period Counters

h. Reset Period and Total Counters

5.1.3 The Reports Menu

Selecting Reports from the main menu displays the reports menu.

Figure 51: Reports Menu
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5.1.4 The Crystal Report Toolbar

Following is an example of the toolbar located at the top of each report.

Figure 52: Crystal Reports Toolbar
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The function of each of the features are:


1.   Scroll through each page or jump to the beginning or end of the report.


2.   Print the selected report


3.   Select the printer and adjust its settings


4.   Refresh the data if the database has been altered


5.   File the report


6.   Zoom percentage


7.   Search for a text string within the report


8.   Total number of records selected


9.   Percentage of selected records loaded


10. Number of records selected out of total number of records in the database

5.2 Mobilization Reports


The Mobilization Reports display data on Marines that have been mobilized.

5.2.1 PRIVATE 
MPC SITREP0tc  \l 4 ".0.0.1 
MPC SITREP"


This report summarizes all of the activities within the MPC that are recorded by the MCMPS.  


a.  The report is generated as shown below.

Figure 53: MPC SitRep (Mob)
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5.2.2 Profile Reports

This selection initiates the Profile function.  This function provides for the 

generation of a complete listing (i.e., record dump) of selected Marines' records.  The contents of the profile reflect the contents of the database, presented in a formatted manner consistent with the mobilization processing data entry screens.  Provisions are made in the profile report for manual entry of changed data next to the database contents.
  


a.  Upon specification of the profile option, a list of mobilized Marines is displayed.  This list can be browsed and tagged for printing profiles.  Tagging is performed by clicking one or more records and selecting Tag Current/Selected.  Clicking Untag Current/Selected will untag the record(s).

Figure 54: Profile - Tagging Records (Mob)
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b.  Clicking Done ends the tagging process.  The Profile Options screen is displayed.  This screen allows the user to select which sections of a Marine’s record will be included in the profile report.  Other options on this screen are:


-
Cancel:  skip this report, but process any additional reports


-
Cancel All:  do not process ANY reports


-
Apply to All:  apply the selected settings to all remaining reports


-
Print Preview:  display the report on screen before printing (NOTE:  if more than five records are tagged, then this option is turned off)

Figure 55: Profile - Options Screen (Mob)
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c.  Clicking OK runs the report.  A sample of the report follows.  Note that a barcode is printed on each report.

Figure 56: Profile Report Sample (Mob)
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5.2.3 IMPC Reports

Selecting IMPC Reports from the Mobilization Reports menu displays the Reports Screen.  The IMPC Reports screen contains three sections for entering information:


-
Report Criteria:  allows the user to filter by IMPC MCC, Region, MPC MCC and Report Date.


-
Detail Line Sort:  allows for the query to be sorted either by SSN or Lastname+Firstname


-
Report Selection:  a list of various reports that may be run

Figure 57: IMPC Reports Screen (Mob)
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The Report Criteria and Detail Line Sort fields do not have to be completed to run a report.  If the Report Criteria are left blank then all records will be returned.  The Detail Line Sort defaults to SSN.  To select a report, highlight the report and either double-click with the mouse or press the enter key to run the report.

5.2.3.1 The Report Screentc "The Reports"

xe "Reports,Report Screen"

xe "Reports"
There are eight reports that may be selected:


A.  Due-In by IMPC & Date:  sorts by MRTCMCC and MRTCEDA


B.  Shows by IMPC & Date:  sorts by MRTCMCC and MRTCDATE; filters for MRTCSTAT = Y


C.  Status by IMPC & Date:  sorts by MRTCMCC and MRTCEDA


D.  Status Total by IMPC & Date:  counts total early shows, shows, late shows, no shows, deferments and adds


E.  No-Shows by IMPC & Date:  sorts by MRTCMCC and MRTCDATE; filters for MRTCSTAT <> Y


F.  Deferment Report by IMPC & Date:  filters for Deferments <> NULL


G.  Late Report by IMPC & Date:  filters for records where Actual Report Date > MRTC MOBEDA


H.  Scheduled Travel to MPC by IMPC & Arrival Date (not available for IRR Reports)

The Report Screen is displayed once the user selects a report.  
5.2.4 Report Database

This selection displays a browse list of the mobilization reports in the report 

database.

Figure 58: Report Database (Mob)
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a.  Double-clicking a report may display a sort and filter screen.

Figure 59: Report Database - Sort and Filter (Mob)

[image: image66.png]Sort Order

LI

Cancel

Filter

First Date Du inta MPC:
Last Date Due into MPL:

Station Indicatar:

bromscem |






b.  Clicking OK will run and display the selected report.  NOTE:  In the future updates may be made to the report database, so that the reports listed in the database may vary.

5.2.5 Barcode Printing

This selection displays a Browse List of Marines for tagging.  At least one record 

must be tagged for Barcode Printing.

Figure 60: Barcode Printing – Browse Screen (Mob)
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Select Done to display the Barcode Options screen.

Figure 61: Barcode Printing Options (Mob)
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The following options are set on this screen:

· Include Barcoded Text:  if selected, displays the numeric value of the barcode

· Include Full Name:  if selected, displays the entire name of each Marine

· Optional Additional Text:  user-entered text displayed for each Marine

· Number of Duplicate Copies to Output:  amount of barcodes printed for each Marine

Select OK to apply the options and display the Print Preview screen for the selected barcodes.

Figure 62: Barcode Print Preview (Mob)
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The following functions are available from the Barcode Print Preview screen:

· Save:  Click the disk icon to save the barcode selection in Rich Text Format, which can be later viewed in Microsoft Word.

· Print:  Click the printer icon to send the barcode selection to a laser printer.

· Open Microsoft Word:  opens a blank document in Microsoft Word.

· Left Margin, Right Margin, Top Margin, Bottom Margin:  displays the value in inches used for margins when the barcode selection is sent to a printer.

· Font Size:  a list of available font sizes that can be applied to the entire barcode selection.

· Columns:  specifies a column value from 1 to 5 that can be applied to the entire barcode selection for display and/or print purposes.

5.3 DeMobilization Reports


The DeMobilization Reports display data on Marines that have been demobilized.

5.3.1 PRIVATE 
MPC SITREP0tc  \l 4 ".0.0.1 
MPC SITREP"


This report summarizes all of the activities within the MPC that are recorded by the MCMPS.  


a.  The report is generated as shown below.

Figure 63: MPC SitRep (DeMob)

[image: image70.jpg]20020324 United States Marine Corps Mobilization Processing System
1303

MPC SITREP (DeMoh)

% of Total Marines

SERVICE RECORD EXCEPTIONS

DD214 o 10.47%
AFRM (Armed Forces Reserves Madal) ° 1047%
Record of Emergency Data 13 2093%

IDENTIFICATION EX CEPTIONS
Reserve ID 0 000%

HALT EXCEPTIONS

MARINES WITH ANY EXCEPTION T

[Parines Grand Total 8




5.3.2 Profile Reports

This selection initiates the Profile function.  This function provides for the 

generation of a complete listing (i.e., record dump) of selected Marines' records.  The contents of the profile reflect the contents of the database, presented in a formatted manner consistent with the demobilization processing data entry screens.  Provisions are made in the profile report for manual entry of changed data next to the database contents.
  


a.  Upon specification of the profile option, a list of demobilized Marines is displayed.  This list can be browsed and tagged for printing profiles.  Tagging is performed by clicking one or more records and selecting Tag Current/Selected.  Clicking Untag Current/Selected will untag the record(s).

Figure 64: Profile - Tagging Records (DeMob)
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b.  Clicking Done ends the tagging process.  The Profile Options screen is displayed.  This screen allows the user to select which sections of a Marine’s record will be included in the profile report.  Other options on this screen are:


-
Cancel:  skip this report, but process any additional reports


-
Cancel All:  do not process ANY reports


-
Apply to All:  apply the selected settings to all remaining reports


-
Print Preview:  display the report on screen before printing (NOTE:  if more than five records are tagged, then this option is turned off)

Figure 65: Profile - Options Screen (DeMob)
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c.  Clicking OK runs the report.  A sample of the report follows.  Note that a barcode is printed on each report.

Figure 66: Profile Report Sample (DeMob)
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5.3.3 IMPC Reports

Selecting IMPC Reports from the DeMobilization Reports menu displays the Reports Screen.  The IMPC Reports screen contains three sections for entering information:


-
Report Criteria:  allows the user to filter by IMPC MCC, Region, MPC MCC and Report Date.


-
Detail Line Sort:  allows for the query to be sorted either by SSN or Lastname+Firstname


-
Report Selection:  a list of various reports that may be run

Figure 67: IMPC Reports Screen (DeMob)
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The Report Criteria and Detail Line Sort fields do not have to be completed to run a report.  If the Report Criteria are left blank then all records will be returned.  The Detail Line Sort defaults to SSN.  To select a report, highlight the report and either double-click with the mouse or press the enter key to run the report.

5.3.3.1 The Report Screentc "The Reports"

xe "Reports,Report Screen"

xe "Reports"
There are eight reports that may be selected:


A.  Due-In by IMPC & Date:  sorts by MRTCMCC and MRTCEDA


B.  Shows by IMPC & Date:  sorts by MRTCMCC and MRTCDATE; filters for MRTCSTAT = Y


C.  Status by IMPC & Date:  sorts by MRTCMCC and MRTCEDA


D.  Status Total by IMPC & Date:  counts total early shows, shows, late shows, no shows, deferments and adds


E.  No-Shows by IMPC & Date:  sorts by MRTCMCC and MRTCDATE; filters for MRTCSTAT <> Y


F.  Deferment Report by IMPC & Date:  filters for Deferments <> NULL


G.  Late Report by IMPC & Date:  filters for records where Actual Report Date > MRTC MOBEDA


H.  Scheduled Travel to MPC by IMPC & Arrival Date (not available for IRR Reports)

The Report Screen is displayed once the user selects a report.  
5.3.4 Report Database

This selection displays a browse list of the demobilization reports in the report 

database.

Figure 68: Report Database (DeMob)
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a.  Double-clicking a report may display a sort and filter screen.

Figure 69: Report Database - Sort and Filter (DeMob)
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b.  Clicking OK will run and display the selected report.  NOTE:  In the future updates may be made to the report database, so that the reports listed in the database may vary.

5.3.5 Barcode Printing

This selection displays a Browse List of Marines for tagging.  At least one record 

must be tagged for Barcode Printing.

Figure 70: Barcode Printing – Browse Screen (DeMob)
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Select Done to display the Barcode Options screen.

Figure 71: Barcode Printing Options (DeMob)
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The following options are set on this screen:

· Include Barcoded Text:  if selected, displays the numeric value of the barcode

· Include Full Name:  if selected, displays the entire name of each Marine

· Optional Additional Text:  user-entered text displayed for each Marine

· Number of Duplicate Copies to Output:  amount of barcodes printed for each Marine

Select OK to apply the options and display the Print Preview screen for the selected barcodes.

Figure 72: Barcode Print Preview (DeMob)
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The following functions are available from the Barcode Print Preview screen:

· Save:  Click the disk icon to save the barcode selection in Rich Text Format, which can be later viewed in Microsoft Word.

· Print:  Click the printer icon to send the barcode selection to a laser printer.

· Open Microsoft Word:  opens a blank document in Microsoft Word.

· Left Margin, Right Margin, Top Margin, Bottom Margin:  displays the value in inches used for margins when the barcode selection is sent to a printer.

· Font Size:  a list of available font sizes that can be applied to the entire barcode selection.

· Columns:  specifies a column value from 1 to 5 that can be applied to the entire barcode selection for display and/or print purposes.

5.4 Statistics/Usage Reports

This selection is used to produce the mobilization processing system statistics 

report.  These reports list the current period and total-to-date counts of actions performed at each station of the mobilization processing center (MPC).


a.  Select one of the six statistics reports from the list.


b.  The report is displayed.  

Figure 73: Statistics/Usage Report
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5.5 IRR Muster Reports

Open the Reports menu and select the IRR Muster Reports to display the Reports Screen.  The IRR Muster Reports screen contains three sections for entering information:


-
Report Criteria:  allows the user to filter by RTC MCC and Report Date.


-
Detail Line Sort:  allows for the query to be sorted either by SSN or Lastname+Firstname


-
Report Selection:  a list of various reports that may be run

Figure 74: IMPC Reports Screen
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The Report Criteria and Detail Line Sort fields do not have to be completed to run a report.  If the Report Criteria are left blank then all records will be returned.  The Detail Line Sort defaults to SSN.  To select a report, highlight the report and either double-click with the mouse or press the enter key to run the report.

5.5.1 The Report Screentc "The Reports"

xe "Reports,Report Screen"

xe "Reports"
There are seven reports that may be selected:


A.  Due-In by RTC & Date:  sorts by MRTCMCC and MRTCEDA


B.  Shows by RTC & Date:  sorts by MRTCMCC and MRTCDATE; filters for MRTCSTAT = Y


C.  Status by RTC & Date:  sorts by MRTCMCC and MRTCEDA


D.  Status Total by RTC & Date:  counts total early shows, shows, late shows, no shows, deferments and adds


E.  No-Shows by RTC & Date:  sorts by MRTCMCC and MRTCDATE; filters for MRTCSTAT <> Y


F.  Deferment Report by RTC & Date:  filters for Deferments <> NULL


G.  Late Report by RTC & Date:  filters for records where Actual Report Date > MRTC MOBEDA

The Report Screen is displayed once the user selects a report.  
5.6 PRIVATE 
seq level3 \h \r0  Unit Diary Report Procedures0tc  \l 3 ".0.4

seq level3 \h \r0  
Unit Diary Report Procedures"

This selection is used to produce a unit diary report.  This report lists all of the 

Marines, by social security number, who are to be joined at the MPC and all Marines who are to be transferred from the MPC to their gaining command.  Only those Marines who have been processed since the last unit diary report are listed.  A data file is produced which can be uploaded to MCTFS for processing, however, the functionality of this automated update has not been incorporated into the UD/MIPS process at this time. 


a.  The report is displayed on the screen.

Figure 75: Unit Diary Report
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b.  The number of records processed is displayed.
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5.6.1 PRIVATE 
 Ad Hoc Report Generation Procedures0tc  \l 3 ".0.5 
Ad Hoc Report Generation Procedures"

This is reserved for an ad hoc report function.  The function allows the user to 

chose a report format, specify a selection criteria, specify a report order and print a report.


a.  The available report formats catalogued in the MCMPS are displayed.  The cursor keys (PgUp, PgDn) are used to highlight the desired report, and the enter key is used to select a report format.  

Figure 76: Ad Hoc Report Generation
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b.  A list of applicable sort options may be displayed.  Select the desired sort option from the list.

Figure 77: Ad Hoc - Sort Options
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c.   Select the output options.

Figure 78: Ad Hoc - Output Options
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d.  The report is printed, written to a file or displayed.  The selected criteria is displayed in the title.

Figure 79: Ad Hoc - Sample Output
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5.6.1.1 PRIVATE 
Procedures to Modify Report Formats0tc  \l 4 ".0.5.1 
Procedures to Modify Report Formats"


When modify is selected from the displayed report formats list, the contents definition of the highlighted report format is displayed in a data entry window popup.  Each field in the report format definition is listed with its current contents.  Updating the entries is performed through standard dBase keystrokes.

Figure 80: Ad Hoc - Modify Record
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a.  The following fields can be modified:


·
Report Name:  description of the report


·
Sort Expr:  dBase expression used to sort the output


·
Sort File:  file containing the sort expression


·
Sort Key:  the data field to be used to sort on


·
Filter Expr:  the dBase expression used as a record selection criteria


·
Header:  the report title


·
Record Expr:  the dBase expression that lists the detail lines of the report and the data elements on each line


·
User:  the user's initials


·
Designed: the date the report format was designed


·
Screen #s:  the report menu functions for which the report is valid


·
Default #1:  the default value for the first prompted criteria parameter


·
Prompt #1:  the prompt for the first criteria parameter


·
Default #2:  the default value for the second prompted criteria parameter


·
Prompt #2:  the prompt for the second criteria parameter


·
Default #3:  the default value for the third prompted criteria parameter


·
Prompt #3:  the prompt for the third criteria parameter


·  
Current Alias:  database file which serves as the master

5.6.1.2 Processing Field

The Processing field can be found in the MPSLOCAL.dbf database file.  It is a fifteen character field that is used to hold flags that are set in the Mobilization Processing Screen.  Twelve of the characters in the Processing field indicate the status of each of the selections from the Mobilization Processing Selection Menu.  Following is a list of the possible character codes and a description of each:

· C = 
Complete

· R = 
Required field missing

· H = 
Hold, additional action needed

· <Blank> = Has not been performed

The location of the characters by tab are from the leftmost:  n/a, check-in, 

identification, qualification, medical, dental, legal, SRB, pay, equipment, orders, billeting, check-out, reserved, reserved.

5.7 Printing Barcode Labels

Barcode labels are printed using the Mail Merge function in Microsoft Word.  The 

following instructions detail the steps needed to set up a document in Microsoft Word with barcodes selected in MPS_Win.

1) Press Open Microsoft Word from the Barcode Printing reports screen to open the selected barcodes in Microsoft Word.  Note: a temporary file in the application folder is created by MPS_Win with the format “~MPS-xxx_Barcodes.rtf” where ‘xxx’ is the user’s initials.  In this case, the user’s initials are ‘000’, so the filename displayed in MS Word’s title bar reads “~MPS-000_Barcodes.rtf”.
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2) From the Tools menu at the top of the screen select “Mail Merge…”. 
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3) The Mail Merge Helper screen is displayed.  From this screen, press the Create button and select Mailing Labels from its list.

Figure 81: Mail Merge Helper
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4) Microsoft Word asks where the mailing labels should be created.  Select New Main Document so that the labels in the currently open document will not get overwritten.
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5) The Mail Merge Helper is displayed again.  Click Get Data and select Open Data Source from its menu.
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6) The Open Data Source dialog is displayed.  The Files of type combo box should display “Rich Text Format (*.rtf)”.  If not, then select the Rich Text Format from the list.
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7) Now navigate to the location of the Rich Text File that was created by MPS_Win.  For example, in Step 1 the file “C:\Program Files\MPS_Win\~MPS-000_Barcodes.RTF” was created automatically by MPS_Win.  (This file will always be found in the application folder or where MPS_Win.EXE is located.)  That file is found below and selected by clicking the Open button.
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8) Microsoft Word prompts to Set Up Main Document.  Select this option to display the Label Options form.  Under Printer Information, the “Laser and ink jet” option should be selected and the “Tray” adjusted accordingly.  The appropriate “Label products” item should be selected and the “Product number” selected.  This information can be found on the label packaging.  Press OK to continue.
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9) The Create Labels form is displayed.  This is where the format and presentation of the labels is configured.  Press the Insert Merge Field button to display a list of available fields to add to the label.
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10) Each field should be selected once and in the order they are listed.  There should also be a carriage return after the first two fields so that the Sample Label field looks like this:
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11) Now the barcode font for the “<<SSN_Barcode>>” field needs to be set otherwise the barcode will be displayed as alpha characters.  Click once on the “<<SSN_Barcode>>” field to place the cursor in the field.  Press the Shift-F9 key combination to display the field codes.  The text should look like this:
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12)  Highlight the “M” in the word “MERGEFIELD”, right-click the highlighted letter, and select Font from the menu.
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13) Selecting Font displays the Font selection dialog box.  The only item that should be changed is the Font text box.  It should read “39251”, which is the name of the barcode font.  If this font is not in the Font list, then it must be reinstalled.
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14) Select OK to exit the Font dialog box and apply the new font.  The “M” in “MERGEFIELD” should now be shown in barcode font as seen below.
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15) The label is now formatted, click OK to apply the changes and display the Mail Merge Helper again.  The data is now ready to merge; click the Merge button to display the Merge screen.
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16) The default settings for the Merge screen are displayed above and can be left unchanged.  Click the Merge button to complete the merge process.  The merged document is created.
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Before printing the document, ensure that the correct blank labels are inserted into the printer tray.

SECTION 6: Database Maintenance Functions

6.1 PRIVATE 
EXECUTION INSTRUCTIONS0tc  \l 2 ".1
EXECUTION INSTRUCTIONS"


This section describes the operations on the PC used by the database administrator to maintain the database files and system.  The execution is divided into sections for each of the six major categories of utility operation.

6.2 PRIVATE 
UTILITIES FUNCTION0tc  \l 2 ".2
UTILITIES FUNCTION"


The Utilities function is used by the MCMPS database administrator to transfer data to/from the system, maintain the validation tables and maintain the system security tables.

6.2.1 PRIVATE 
 Utilities Menu0tc  \l 3 ".2.1 
Utilities Selection Menu"


The Utilities menu gives the following choices.

Figure 82: Utilities Menu
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a.  A utilities sub-function is selected by clicking the name of the function to be performed.


·
GROUP MANAGEMENT -- used to create and manage groups for MPC processing.


·
PASSWORD & AUTHORITIES MAINTENANCE -- used to maintain the security tables of the MCMPS.


·
TABLE MAINTENANCE -- used to modify the internal MCMPS validation tables.


·
IMPORT MARINE RECORDS -- processes the data MCMPS System.


·
EXPORT MARINE RECORDS -- processes the records to be exported from the MCMPS database.


·
IMPORT SATELLITE RECORDS -- processes transfer files from a satellite site for inclusion in the MCMPS database.


·
EXPORT SATELLITE RECORDS -- creates transfer files to go to a satellite site.


·
TRANSFER MARINES TO DEMOBILIZED – allows for the transfer of Marines from Mobilized to DeMobilized


·
TRANSFER MARINES TO MOBILIZED -- allows for the transfer of Marines from DeMobilized to Mobilized


·
REINDEX DATA FILES – reindex and reorganize the MCMPS data files.


·
LEGACY UTILITIES -- contains functions for transferring ASCII files as well as additional database maintenance functions operated from a DOS shell.


·
PERSONALITIES -- provides for the specification of the cycle flow (i.e., how processing is performed), and the scheduler(s) to be used.


·
CONFIGURATION -- provides for the specification of system defaults by the database administrator.


·
STARTUP OPTIONS – provides for the specification of the system startup settings.

6.2.2 Groups Management Procedures


The group management sub-function performs the creation and management of groups for MPC processing.
Figure 83: Groups Management
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a.  The last group record will be displayed in the data entry window.  The message prompt will appear for the user to specify:


·  Add:  create a new group


·  Copy:  duplicate an existing group


·  Edit:  change the static data of the displayed group 


·  Delete:  delete the displayed group


·  Find:  search for a group to be managed


·  Browse:  browse the list of all groups to select the group to be managed


·  Add Marines:  add Marines to the displayed group through the tagging    procedure


·  Recount Group(s):  update the 'NUMBER OF MARINES' field from the database for the selected group OR for all groups

Figure 84: Groups Management - Browse Table of Groups
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b.  Press the enter key to select the highlighted group to manage.


c.  Select the action to perform on the selected group (as in step (a) ).


d.  The user may update the group liaison and the liaison's telephone number.  


e.  Marines can be added to the group through a tagging procedure as follows.  


·  When the user selects Add Marines , the list of mobilized Marines is displayed.


·  Use the cursor movement keys to highlight records of various Marines.


·  When the user wants to 'tag' the Marine as belonging to the group, double-click the selection -- a check mark will appear in the Marine’s Tag column indicating that the Marine has been selected.  To deselect a Marine who has been "tagged," double-click the row again and the check is toggled off.

Figure 85: Groups Management - Tag Marine Records
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·  When all the desired records have been selected, hit the Done key.

6.2.3 PRIVATE 
 Password and Authorities Maintenance0tc  \l 3 ".2.5 
User Password and Authorities Processing"


The security maintenance function performs the update of the local MCMPS password and authorities tables.

Figure 86: Password and Authorities Maintenance
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a. User passwords and access authorities are maintained under the user's social security number.  


b.  Select Add, Find, or Browse to create a new entry or display an existing entry.


c.  All of the data fields on the screen can be modified.  The following data fields are prompted for:


·  Full name


·  password


·  User's initials (these initials are displayed on the processing screens and identify the user in the database updates)


·  Updated date (change this date if the counts are to be zeroed)


·  Usage count (this field records the number of sessions entered by the user, zero if desired)


d.  The access authorities are specified on the password and authorities processing screen using radio buttons.


·  Select No Access, View Access (Read Only) or Full Access (Read/Write); For each possible function enter the authorized access.  



-     N: No Access denies the user read AND write privileges

· V: View Access (Read Only) allows the user to display the data, but not to modify it

· F:  Full Access (Read/Write) allows the user to display AND modify the data


·  Check the box for Super User on the Marine Processing tab to allow the user to 


modify the data even if the Marine has 'Checked-Out'  

6.2.4 Table Maintenance


Tables maintenance performs the update of the MCMPS internal validation tables and database files.

a. All of the tables and files that are maintained by the database administrator are displayed.  Select the table to be modified by highlighting the table description and hitting the enter key or clicking on the item with the mouse.

Figure 87: Table Maintenance - Browse
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b. Upon selection, the user is presented with a browse list of the table contents.  

Figure 88: Table Maintenance - View Table
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c.  Use the cursor keys or the mouse to highlight a table argument.  Enter the action to perform:


·
Add -- to create a new table record


·
Copy -- to copy the contents of one entry to a new entry


·
Edit -- to change the table information


·
Delete -- to eliminate the table record


·
Search -- to find a specific code in the table


·
Print -- to print a table


d.  When edit is selected, the entire table is opened for modification.  Section 7.2.4.1 goes into further detail on changing a table’s contents.  

6.2.4.1 Modifying Table Information

Pressing the Add, Copy or Edit button will display a form with the selected table’s 

fields listed.  In the following example, the TLCOLOR_E table, which is a list of eye colors, is selected from the Table Maintenance list.
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When Edit is clicked, an edit form is displayed.  This form is a generic form used for modifying most tables in this manner.

Figure 89: Modifying a Table’s Contents
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The fields within the frame may be modified.  In this case, these fields are the Code and Color Designation fields.  In some instances a field may not be modified because it is a primary key field in the database.  When Adding or Copying a record, all fields, including the primary key field, are available for modification.


Press Save to write the changes to disk or Cancel to discard all changes.

6.2.5 Global and Local Table Permissions

Whether or not an MCC has permission to modify a table’s contents is dependent 

on the MCC’s access level.  The following tables describe these permissions.

6.2.5.1 IMPC and District Level

An IMPC or District may modify ONLY these files:

	File Name
	Description

	MCMPSPSW
	User Password/Authorities

	MPSACTIV
	Activity/Jobs to Schedule for Dental, Medical and Legal

	MPSCNFG
	System Configuration and Personalities

	TCSIGNER
	Authorized Signatories

	TAORDERS
	Orders Questionnaire


6.2.5.2 MPC Level

An MPC may modify the following files in addition to those listed for the IMPCs 

and Districts (Section 7.2.5.1):

	File Name
	Description

	MPSGROUP
	Group Processing Master File

	MPSSTAFF
	Staff Records for Medical, Dental and Legal

	TALEGAL
	Legal Assistance/Consultation

	TAMEDIC
	Medical Shots/Exams/Tests

	TCREASDE
	Dental Hold Reasons

	TCREASLE
	Legal Hold Reasons

	TCREASME
	Medical Hold Reasons

	TLBUILDG
	Building Codes

	TLCOMPNY
	MPC Company Codes

	TLPLATON
	MPC Platoon Codes

	TLPOUND
	Area/Camp Codes

	TLTASKS
	MPC Training Tasks

	TLALLMCC
	Valid MCCs

	TLCOLOR
	Hair and Eye Colors

	TLCOMP
	Component Codes

	TLRANK
	Grade/Rank Codes

	TCDELEX
	Delay/Exemption Reasons

	TLAIRHD
	Airhead Codes

	TLCARRIE
	Carrier Codes


6.2.5.3 Headquarters and MCRSC

Headquarters and MCRSC may modify the following files in addition to those 

listed for the MPCs, IMPCs and Districts (Sections 7.2.5.1 and 7.2.5.2):

	File Name
	Description

	TLMOBMCC
	IMPC Sites

	TLRUC
	MPC Reporting Unit Codes


6.2.6 PRIVATE 
Import Marine Records

Selecting Import Marine Records off the utilities selection menu initiates the 

processing of records downloaded from the MCRSC database or other sources.

Figure 90: Import Marine Records
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a.  Click Select Source File to view the files available for processing.  The available data files downloaded to the local MCMPS are displayed.  NOTE:  ‘.ZIM’ files are the compressed, default import files and are only compatible with MPS_Win 4.3.0 and greater.  Files with the extension ‘.IMP’ have the same structure as ‘MPSGLOBE.DBF’.  Also, for every ‘.IMP’ file there MAY be a ‘.IM2’ file, which has the same structure as ‘MPSLOCAL.DBF’.  An error will not be issued if a ‘.IM2’ file does not exist.
Figure 91: Import Marine Records - Select Source File
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b.  Click Import to begin the import process.  A prompt is displayed that shows the number of records to be imported and whether to proceed with the import.

Figure 92: Import Marine Records - Ready to Import
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c.  If Yes is chosen then another prompt is issued asking if the Marines should be 

assigned to a group.

Figure 93: Import Marine Records - Assign to a Group

[image: image117.png]ASSIGN TO A GROUP






d.  If "yes" is chosen, then a new screen will display the available groups.  If "no" is chosen, then skip to (f).  Select one of the groups and the current file will be processed into that group. 

e. The program will process the data in the transfer file and update the local 

MCMPS database.  

f. The results of the download are reported to the user at the end of the 

download.  If there exist records in the download that are "owned" by a satellite site, the user is prompted to save or ignore those download records.  

6.2.6.1 Foreign Import Files

To facilitate the loading of foreign data (i.e., non-USMC generated records), any 

xBase database (.dbf) can be imported to create MCMPS data records.  The only required fields are the SSN and last name.  To use a foreign database, the field names to be loaded into MCMPS must be identified to the field names in the MPSGLOBE.DBF file.

6.2.7 PRIVATE 
 Export Marine Records

The Export Marine Records selection off the utilities selection menu initiates the 

processing of local MCMPS records to be uploaded to the MCRSC database.  

Figure 94: Export Marine Records
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a.  Click Select Destination File to choose the filename for the export file.  NOTE:  If the default extension of ‘.ZEX’ is used for the export file, then a single compressed export file is created.  ‘.ZEX’ files are the recommended export files and are only compatible with MPS_Win 4.3.0 and greater.  If an extension of ‘.EXP’ is used for the export file, then two files will be exported --- a ‘.EXP’ file and a ‘.EX2’ file.  The ‘.EXP’ file has the same structure as MPSGLOBE.DBF and the ‘.EX2’ file has the same structure as MPSLOCAL.DBF.

b. Once a file is selected, the Tag to Export button becomes available.  Select 

this button to display the list of Marines for tagging.

c. The Export button becomes available if one or more Marines have been 

tagged for export.  Clicking the Export button displays a message box with the number of records tagged for export as well as a prompt to continue with the operation.

Figure 95: Export Marine Records - Ready to Export
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d. If Yes is chosen, then the export will begin and a progress bar displayed.  The 

program will display the number of records processed as the upload preparation is being performed.  The entire local database is passed, testing each record's upload flag to see if the record had been modified since the last upload.  If the record was modified, it is copied to the upload file and the upload flag is reset in the database.


e.  Once the preparation of the upload file is complete, the user should send the export file(s) to the MCRSC MCMPS database administrator.

6.2.8 Satellite Processing Procedures0tc  \l 3 ".2.5 
Satellite Processing Procedures"


The purpose of the satellite processing function is to (1) create an extract of the MCMPS database, (2) allow a remote user to take the extract and enter data on Marines (such as a check-in station at the airport), and (3) upload the modified database records to the local MCMPS database.  The data flow for satellite processing is illustrated in the following figure.

Figure 96: PRIVATE 
Figure 1: Satellite Processing Data Flowtc  \f O  \l 9 "FIGURE 4\: Satellite Processing Data Flow"
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Two activities constitute the satellite processing function:


a.  Export:  creating the transfer files to go to the satellite site, and


b.  Import:  processing the transfer files from a satellite site for inclusion in the MCMPS database.

6.2.8.1 PRIVATE 
Creating Satellite Export Files at the MPC0tc  \l 4 ".2.5.2 
Creating Satellite Upload Files at the MPC"


The first step in satellite processing is to create a file to be transferred to the satellite site.  The export file set consists of two files created from the tagged records.

Figure 97: Export Marine Satellite Records
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a.  Click Select Destination File to choose the filename for the export file.  NOTE:  If the default extension of ‘.ZES’ is used for the export file, then a single compressed export file is created.  ‘.ZES’ files are the recommended export files and are only compatible with MPS_Win 4.3.0 and greater.  If the extension of ‘.EST’ is used for the export file, then two files will be exported --- an ‘.EST’ file and an ‘.ES2’ file.  The ‘.EST’ file has the same structure as MPSGLOBE.DBF and the ‘.ES2’ file has the same structure as MPSLOCAL.DBF.

b.  Once a file is selected, the Tag to Export button becomes available.  Select 

this button to display the list of Marines for tagging.

c.  The Export to Satellite button becomes available if one or more Marines have 

been tagged for export.  Clicking the Export button displays a message box with the number of records tagged for export as well as a prompt to continue with the operation.

Figure 98: Export Marine Satellite Records - Ready to Export
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d.  If Yes is chosen, then the export begins and a progress bar displayed.  The entire local database is passed.
6.2.8.2 PRIVATE 
Transferring Satellite Files0tc  \l 4 ".2.5.3 
Transferring Satellite Files"


The file(s) required for satellite processing can be copied to a diskette and forwarded to the satellite site or back to the MPC.  E-mail can also be used to transfer satellite import/export files.

6.2.8.3 PRIVATE 
Using Import Files at the Satellite Site0tc  \l 4 ".2.5.4 
Using Upload Files at the Satellite Site"


The satellite site acts as a stand-alone MCMPS.  All of the system files and programs must be installed at the satellite.  


a.  When the satellite site receives the file(s) created by the MPC, they must be copied to the local MCMPS directory.  


b.  The user selects the Import Satellite Records option from the Utilities menu.  The affect of this option is to take the files created at the MPC and download them into the satellite's database. 


c.  All local processing is then continued at the satellite. 


d.  When the records are ready to be transferred back to the MPC, the user returns to the satellite processing function and (a) tags the records to be exported back to the MPC, (b) selects "Export Satellite Records" to prepare the transfer file(s), (c) copies the transfer file(s) to a diskette, and (d) sends the diskette to the MPC.

6.2.8.4 PRIVATE 
Processing Satellite Data for Import at the MPC0tc  \l 4 ".2.5.5 
Processing Satellite Data Received at the MPC"


When the MPC receives the transfer file(s) from a satellite site, the files are copied to the MCMPS directory for processing.  The user selects the Import Satellite Records option from the Utilities menu.

Figure 99: Import Satellite Records
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a.  Click Select Source File.  The user is presented with a list of available import files.  The MCMPS will only allow the user to process satellite import files in the satellite function.  One of two types of import files are available and may be imported:  ‘.ZIS’ and ‘.IST’/’.EXT’.  ‘.ZIS’ are compressed import files and are only compatible with MPS_Win 4.3.0 and higher.  ‘.IST’/’.EXT’ import files are kept available for backward compatibility for versions earlier than MPS_Win 4.3.0.

Figure 100: Import Satellite Records - Select Source File
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b.  The Import button becomes available once a file is selected.  Clicking the 

Import button displays a message box with the number of records tagged for import as well as a prompt to continue with the operation.

Figure 101: Import Satellite Records - Ready to Import
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c.  If Yes is chosen the Assign to a Group message box is displayed.  If Yes is chosen at the Group prompt a new screen will display the available groups.  If No is chosen then skip to (d).  Select one of the groups and the current file will be processed into that group.

Figure 102: Import Satellite Records - Browse Groups
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d.  Once processing is complete, the system will display the number of records processed.

Figure 103: Import Satellite Records - Summary
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6.2.8.5 PRIVATE 
Important Considerations0tc  \l 4 ".2.5.6 
Important Considerations"


When using satellite processing, the following points must be kept in mind.  The MCMPS is designed to prevent inadvertent data loss; however, the system cannot replace the expertise and oversight of the database administrator who controls system operation.


a.  Records flagged as exported to a satellite are not available for processing at the MPC.  When a record has been transferred to a satellite, the satellite "owns" the record until it is exported back to the MPC.  No actions can be made to the record at the MPC (including export).  The records can be viewed, but not updated.


b.  Group Management will not touch records marked as "owned" by a satellite.  To ensure system integrity, satellite records are not processed in the group management function.


c.  Group Processing will not touch records marked as "owned" by a satellite.  To ensure system integrity, satellite records are not processed in the group processing function.


d.  Subsets of satellite records can be downloaded.  When the satellite site tags records for export back to the MPC, not all records need to be tagged.  Subsets of the satellite database can be exported (i.e., The user can process "pieces and parts.").

6.2.9 Transfer Marines to DeMobilized


This selection provides for the transfer of Marines from a Mobilized to DeMobilized status.  

Figure 104: Transfer Marines to DeMobilized
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Press the Tag To Transfer button on the Transfer Marines to DeMobilized screen to display of browse list of mobilized Marines.

Figure 105: Transfer Marines to DeMobilized – Browse Screen
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Click Done to display a summary of the total records tagged.  Click the Transfer Tagged Marines button to transfer the selected Marines to DeMobilized.  A summary of the transfer process is displayed.

6.2.10 Transfer Marines to Mobilized


This selection provides for the transfer of Marines from a DeMobilized to Mobilized status.  

Figure 106: Transfer Marines to Mobilized
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Press the Tag To Transfer button on the Transfer Marines to Mobilized screen to display of browse list of demobilized Marines.

Figure 107: Transfer Marines to Mobilized – Browse Screen
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Click Done to display a summary of the total records tagged.  Click the Transfer Tagged Marines button to transfer the selected Marines to Mobilized.  A summary of the transfer process is displayed.

6.2.11 Re-index Data Files

This function reorganizes the database for efficiency and re-indexes the database 

files.  (Note: this function is identical to the Re-index function in the Legacy Utilities; Section 7.2.12).  The Re-index Data Files screen is displayed upon selection of this menu item.

Figure 108: Re-index Data Files
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Various options are provided for re-indexing:

· Re-index Local Data Files:  re-indexes data files only in the command folder

· Re-index Global Data Files:  re-indexes data files only in the global folder

· Re-index All Data Files:  re-indexes data files in both the command and global folders


Upon selecting any of these options a screen prompt is displayed.
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Click Yes to continue with re-indexing and No to cancel the re-index process.


6.2.12 Legacy Utilities

The Legacy Utilities Menu is displayed upon selections of this menu item.  It 

involves the DOS routines for maintenance.
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The functions provided by the Legacy Utilities include:


a.  Load MCMPS Data From Kansas City:  initiates the processing of ASCII records downloaded from the MCMPS/KCT centralized mainframe database.


b.  Upload MCMPS Data to Kansas City:  initiates the processing of local MCMPS ASCII records to be uploaded to the MCMPS/KCT centralized mainframe database.


c.  Lookup Tables Maintenance:  performs the update of the MCMPS internal validation tables and database files.


d.  User Password and Authorities Maintenance:  performs the update of the MCMPS password and authorities tables.


e.  Database Maintenance Menu:  performs various actions on the database such as purging, reindexing, backup and deletion.


f.  System Configuration:  allows access to the current specification of system defaults by the database administrator.

6.2.12.1 Database Maintenance Menu Procedures0tc  \l 3 ".2.6 
Database Maintenance Menu Procedures"


The database maintenance function is selection E off the legacy utilities menu.  This function is used to perform various actions on the database such as purging, re-indexing, backup and deletion.

Figure 109: Database Maintenance Selection Menu
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6.2.12.1.1 PRIVATE 
Database Purge0tc  \l 4 ".2.6.1 
Database Purge"


The function to purge all old database records is A off the database maintenance menu.  This selection allows the user to remove from the database all records associated Mobilization or Appointments.


a.  The user may purge records associated with Mobilization or Appointments.

Figure 110: Database Purge
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b.  If Mobilization is selected, then the following screen is displayed.  If Appointments is selected, then skip to (f).
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c.  Enter a date corresponding to the date Marines were due to report to the MPC.  This is the selection date for purging records.  The selection is confirmed by the user.  All records whose reporting date is on or before the specified date will be purged.
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d.  The user is given the option to purge all records or just the records posted to the gaining command.
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e.  The count of purged records is displayed.  The user confirms the completion of the task.  Skip steps (f) through (h).


f.  Enter a date corresponding to the date on or before which all appointments will be purged.  The selection date is confirmed by the user.
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g.  If there are no appointments in the specified time period, then the appropriate message is displayed.
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h.  The count of purged records is displayed.  The user confirms the completion of the task.

6.2.12.1.2 PRIVATE 
Re-index and Reorganize Database0tc  \l 4 ".2.6.2 
Reindex and Reorganize Database"


The function to reorganize the database for efficiency and reindex the files is selection B off of the database maintenance menu.

Figure 111: Re-index and Reorganize Database
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a.  The user confirms the task.

6.2.12.1.3 PRIVATE 
Backup of Data Files0tc  \l 4 ".2.6.3 
Backup of Data Files"


The function to backup data files  is selection C off of the database maintenance menu.

Figure 112: Backup of Data Files
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a.  The user confirms the task and is prompted for a directory in which to put the backup files.
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b.  The files backed-up are displayed. 

6.2.12.1.4 PRIVATE 
Delete a Marine's Record0tc  \l 4 ".2.6.4 
Delete a Marine's Record"


The function to remove a single Marine's record from the database is selection D off of the database maintenance menu.

Figure 113: Delete a Marine’s Record
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a.  The user enters the social security number of the Marine or presses enter to access the current list of Marines.
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b.  When the Marine is selected the system displays the Marine's record that is about to be deleted and prompts the user to confirm the deletion.

[image: image147.png]2000.04.15

Marine Corps Mobilization Processing System

GRADE: E2

SSN:236042011

COMPONENT :K7 GROUP: SEX:M STATUS : DOWNLOADED

McC
SER
013
SHF

DELETE A MARINE'S RECORD

NAME: JESSE M KEYSER

EDA STATUS REPORT DATE/TIME
2000.08.01 L.
81 12000. 03. 0113 : 54|

2000.09.01

SERVICE:M

REVISED EDA

12000. 09. 01}

V385:010: 000=

WARNING: Deleting a Record is PERMANENT and Cannot be Reversed!
Do you want to Delete this Record (f/M)?






[image: image148.png]Are you sure that you want to permanently Delete 236042011

pves« I






c.  The Marine's record is then permanently deleted.

6.2.13 Personalities


A personality is a template for processing flow, which may be used by any verified user.  The personality specifies the cycle flow (i.e., how processing is performed), and the scheduler(s) to be used.  Each personality may be added, copied, edited or deleted.

Figure 114: Personalities
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-
A personality is selected by clicking the Browse button and selecting a record from the list of personalities.  The edit screen for that personality is displayed.  The parameters may be changed as follows.


a.  Description -- Enter a description for this personality.

 
b.  External Schedulers -- Enter the designations of whether the MCMPS scheduler system will be utilized or some external system (such as the CHCS) will be used.  If an external scheduler is used, the MCMPS allows for the manual entry of appointments for tracking purposes.  A checkmark indicates that the MCMPS scheduler will not be used.


c.  Maximum Months Allowed Since Last Physical -- enter the amount of months a Marine may go before being prompted to schedule a physical.

6.2.14 Configuration


The configuration specifies the format for the orders endorsements used by MCMPS.

Figure 115: Configuration
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a.  Orders Configuration -- The specified entries will be used in the printing of the endorsements.


·   RUC (Reporting Unit Code of MPC)


·   Top Margin length to be used for printout


·   Left Margin length to be used for printout


·   Reference Line


·   Reply Line


·   From Line (i.e. Endorser)


·   Subject Line


·   Reporting location


·   Departing location


·   Additional Comments

6.2.15 Startup Options

The Startup Options specify the settings MPS_Win loads upon program initiation.  

Each time the Startup Options are changed, MPS_Win must be closed and restarted for the settings to take effect.
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The following parameters are set in the Startup Options screen:


·  MCC Code:  Monitored Command Code


·  Personality Code


·  Processing Mode:  see Section 5.2 for valid entries


·  Mob / DeMob Flag:  M=Mobilization Mode, D=DeMoblization Mode


·  Global Data Path:  location of MPS_Win root data files


·  Local Data Path:  location of MPS_Win common data files


·  Path for Icons


·  Help Desk Phone


·  Website Address:  MPP-60 MCMPS support site


·  Location of FormFlow DFFILL.EXE (Optional)

SECTION 7: FormFlow Interface

7.1 Overview

The Jetform/FormFlow program allows for the creation and modification of electronic forms.  For each form, FormFlow maintains a single xBase database that may contain multiple Marine records.  These forms and databases may be packaged by FormFlow and sent electronically to other users.

7.2 FormFlow Filler Process

FormFlow may be launched from the MCMPS Windows program.  The steps involved to open and fill a Marine’s form are described below.


a.  Open a Marine’s record and navigate to the Service Record tab.
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b.  The Open FormFlow button and combo box become available only when the record is in Edit mode.  Select an electronic form from the list and click OpenFormFlow.

c.  If it is the first time the form has been run, then the program will display a message box instructing the user to accept all default settings displayed by the FormFlow program.
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         d.  Once the files are unpacked, this message will not be displayed again.  The FormFlow files and its related databases are copied under the Command directory to a folder with the user’s initials.  For example, if user ‘ABC’ at MCC 012 were using the system, the FormFlow files would be copied to ‘<Root>\012\ABC’ (<Root> being the root data directory).  Each user that opens FormFlow from MCMPS has their own folder created under the Command directory.


e.  The selected form is displayed in FormFlow with NO data.  Close the FormFlow program and return to the MCMPS program.  Click the Open FormFlow button again to display the selected form filled with the Marine’s information.

7.3 Editing and saving information

Once a form is opened in FormFlow the fields in the form may be edited.  There is 

no save function in FormFlow because the information is automatically written to the database when the FormFlow program is closed.  NOTE:  The FormFlow program MUST be closed before the FormFlow function is executed from MCMPS.

7.4 FormFlow Database

Everytime a form is run from MCMPS and new record may be added with the 

selected Marine’s information.  If the Marine is already in the database for that particular form, then no modifications are made to the database.

7.5 Searching for a Marine’s Record

The FormFlow program always displays the last record in the forms database when 

the form is initially loaded.  A functionality exists in the FormFlow program that allows the user to search on ANY field in the form database.


a.  Once in FormFlow, select ‘Search on Expression’ from the ‘Search’ sub-menu of ‘Locate’.
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b.  The search screen is displayed.  To search the records by last name, select (i.e., double-click) the ‘lastname’ field from the Fields list.  Then, select the operator to use.  In this case, ‘=’ is used to find an exact match.  Finally, type the last name to search on, ensuring that it is surrounded by double quotes.
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c.  If a match is found, the record is automatically loaded into the form.

SECTION 8: Technical Support

8.1 Overview

If you are experiencing any difficulties running MPS_Win, then please refer to the 

on-line help or written manual MCMPSWIN.DOC for further assistance.  If this does not resolve your problem, then e-mail the support issue to USMCSupport@Ideamatics.Net.  E-mail is the best way to receive technical support, but if you need to speak with an Ideamatics, Inc. representative, then call 800-247-IDEA.

8.2 E-mailing Instructions

When e-mailing USMCSupport@Ideamatics.Net, please be sure to include as much 

information as possible, including but not limited to:

· name, MCC, MCC location and telephone number 
· a detailed description of the exact error and how the error was reached
GLOSSARY OF TERMS

tc "APPENDIX A\: GLOSSARY OF TERMS"

xe "APPENDIX A\: GLOSSARY OF TERMS"

AY
Attorney


CDPA
Central Design and Programming Activity


FMCR
Fleet Marine Corps Reserve


FMF  
Fleet Marine Force


HQMC
Headquarters, U.S. Marine Corps


HTC 
Home Training Center


IMPC
Initial Mobilization Processing Center


IMA  
Individual Mobilization Augmentee


IRR   
Individual Ready Reserve


JCS   
Joint Chiefs of Staff


JUMPS/MMS
Joint Uniform Military Pay System/Manpower Management System


MAGTF
Marine Air-Ground Task Force


MCB  
Marine Corps Base


MCC  
Monitored Command Code


MCDN 
Marine Corps Data Network


MCMNS
Marine Corps Mobilization Networking System


MCMPS
Marine Corps Mobilization Processing System


MCMPSLAN
Marine Corps Mobilization Processing System/Local Area Network


MCRSC
Marine Corps Reserve Support Center


MCTFS
Marine Corps Total Force System


MMAS
Manpower Mobilization Assignment System


MMPS
Mobilization Manpower Planning System


MOBMCC
Mobilization Monitored Command Code


MOBRUC
Mobilization Reporting Unit Code


MOS  
Military Occupational Specialty


MPC  
Mobilization Processing Center


MRTC
Mobilization Reserve Training Center 


PC     
Personal Computer


PEN  
Program Element Number


POF  
Priority of Fill


REMMPS
Reserve Manpower Management Personnel System


RSU  
Reserve Service Unit


RUC  
Reporting Unit Code


SIA    
Station of Initial Assignment


SMCR
Selected Marine Corps Reserve


SR     
Standby Reserve


T/O   
Table of Organization


TPFDD
Time-Phased Force Deployment Data


WASR
Wartime Authorized Strength Report


WTF   
Wartime Target Force

APPENDIX A: PC DATABASE STRUCTURE

tc "APPENDIX C\: PC DATABASE STRUCTURE"
Structure for database: C:mpsglobe.dbf

Date of last update   : 1996.02.25

	Field Dec
	Field Name
	Type
	Width

	1
	SERVICE
	Character
	1

	2
	STATUS
	Character
	2

	3
	SSN
	Character
	9

	4
	LASTNAME
	Character
	20

	5
	FIRSTNAM
	Character
	10

	6
	INITIAL
	Character
	2

	7
	GRADE
	Character
	3

	8
	GROUP
	Character
	2

	9
	COMPCODE
	Character
	2

	10
	DELEX
	Character
	2

	11
	MCC
	Character
	3

	12
	MCCEDA
	Date
	8

	13
	NEWEDA
	Date
	8

	14
	MRTCDATE
	Date
	8

	15
	MRTCEDA
	Date
	8

	16
	MRTCMCC
	Character
	3

	17
	MRTCSTAT
	Character
	1

	18
	REPTDAY
	Date
	8

	19
	REPTTIME
	Character
	5

	20
	MPCEDA
	Date
	8

	21
	MPCMCC
	Character
	3

	22
	MPCSTAT
	Character
	2

	23
	IDCPROCDTE
	Date
	8

	24
	BLOOD
	Character
	1

	25
	DOB
	Date
	8

	26
	EAS
	Date
	8

	27
	ECC
	Date
	8

	28
	EYES
	Character
	2

	29
	FORMTAG
	Character
	1

	30
	FORM2MC
	Character
	1

	31
	FORM714
	Character
	1

	32
	GENEVA
	Character
	1

	33
	HAIR
	Character
	2

	34
	HEIGHT
	Character
	2

	35
	MARRIED
	Character
	1

	36
	RACE
	Character
	1

	37
	RELIGION
	Character
	2

	38
	SEX
	Character
	1

	39
	WEIGHT
	Character
	3

	40
	QUAPROCDTE
	Date
	8

	41
	ARCDATE
	Date
	8

	42
	ARCSCORE
	Character
	3

	43
	DLABDATE
	Date
	8

	44
	DLABSCOR
	Character
	3

	45
	FORLANCD
	Character
	8

	46
	FORLANLS
	Character
	24

	47
	PMOS
	Character
	4

	48
	SMOS
	Character
	4

	49
	TMOS
	Character
	4

	50
	MEDPROCDTE
	Date
	8

	51
	GMIS
	Character
	1

	52
	MEDDATE
	Date
	8

	53
	MEDREAS
	Character
	1

	54
	MEDTIME
	Character
	5

	55
	DENPROCDTE
	Date
	8

	56
	DENDATE
	Date
	8

	57
	DENREAS
	Character
	1

	58
	DENTIME
	Character
	5

	59
	LEGPROCDTE
	Date
	8

	60
	LEGDATE
	Date
	8

	61
	LEGNOTES
	Character
	20

	62
	LEGREAS
	Character
	1

	63
	LEGTIME
	Character
	5

	64
	RCDPROCDTE
	Date
	8

	65
	DISCLOSURE
	Character
	1

	66
	W4
	Character
	1

	67
	DD2058
	Character
	1

	68
	DD2058_1
	Character
	1

	69
	RED
	Character
	1

	70
	SGLI
	Character
	1

	71
	WAIVER
	Character
	1

	72
	PRIVACY
	Character
	1

	73
	DEERS
	Character
	1

	74
	BAH
	Character
	1

	75
	FSA
	Character
	1

	76
	BAQ
	Character
	1

	77
	PAYPROCDTE
	Date
	8

	78
	ADVANCE
	Character
	6

	79
	PROBLEM
	Character
	1

	80
	ADVANCEFLG
	Character
	1

	81
	ALLOTMENT
	Character
	1

	82
	DD1351
	Character
	1

	83
	DIRDEPOSIT
	Character
	1

	84
	GASMASK
	Character
	1

	85
	HELMUT
	Character
	1

	86
	TRAVEL
	Character
	50

	87
	AIRHEAD
	Character
	15

	88
	CARRIER
	Character
	10

	89
	ARRIVEDATE
	Date
	8

	90
	ARRIVETIME
	Character
	5

	91
	ROUTENUM
	Character
	4

	92
	ASGPROCDTE
	Date
	8

	93
	BMOS
	Character
	4

	94
	COMPANY
	Character
	1

	95
	MOBLINE
	Character
	5

	96
	MOBTO
	Character
	5

	97
	PLATOON
	Character
	4

	98
	RUC
	Character
	5

	99
	UPDATED
	Date
	8

	100
	UPTIMED
	Character
	5

	101
	UPLOADFLG
	Logical
	1

	102
	USER
	Character
	3

	103
	SATELLITE
	Logical
	1

	104
	SATEL_UPLD
	Logical
	1

	105
	TAG
	Logical
	1

	106
	SEND_022UD
	Logical
	1

	107
	SENT_022UD
	Date
	8

	108
	SEND_361UD
	Logical
	1

	109
	SENT_361UD
	Date
	8

	110
	SEQUENCE
	Numeric
	8

	111
	CRISISCODE
	Character
	1

	112
	MOB_MODE
	Character
	1

	
	
	Total
	544


Structure for database: C:mpslocal.dbf

Date of last update   : 1996.02.25

	Field Dec
	Field Name
	Type

	Width

	1
	SSN
	Character
	9

	2
	CINPROCDTE
	Date
	8

	3
	CINPROCTIM
	Character
	5

	4
	IDCPROCTIM
	Character
	5

	5
	CHILDREN
	Character
	1

	6
	FORMDEP
	Character
	1

	7
	QUAPROCTIM
	Character
	5

	8
	CIVIL_EMPL
	Character
	58

	9
	MEDPROCTIM
	Character
	5

	10
	DOCTOR
	Character
	12

	11
	EXAMS
	Character
	200

	12
	GLASSES
	Character
	1

	13
	EARPLUG
	Character
	1

	14
	LSIZE
	Character
	4

	15
	MEDHOLD
	Character
	1

	16
	MEDLAST
	Date
	8

	17
	MEDLOC
	Character
	10

	18
	RSIZE
	Character
	4

	19
	DENPROCTIM
	Character
	5

	20
	DENASST
	Character
	1

	21
	DENCLASS
	Character
	1

	22
	DENHOLD
	Character
	1

	23
	DENLAST
	Date
	8

	24
	DENLOC
	Character
	10

	25
	DENTIST
	Character
	12

	26
	PANOGRM
	Date
	8

	27
	LEGPROCTIM
	Character
	5

	28
	ATTORNEY
	Character
	12

	29
	BRIEFS
	Character
	200

	30
	LEGASST
	Character
	1

	31
	LEGHOLD
	Character
	1

	32
	LEGLOC
	Character
	10

	33
	RCDPROCTIM
	Character
	5

	34
	PAYPROCTIM
	Character
	5

	35
	PAYPROB
	Character
	40

	36
	MRTC_PAID
	Character
	1

	37
	RATE_BAQ
	Character
	1

	38
	RATE_BAH
	Character
	1

	39
	ISSPROCDTE
	Date
	8

	40
	ISSPROCTIM
	Character
	5

	41
	FORM604
	Character
	1

	42
	GEAR782
	Character
	1

	43
	SERIALNO
	Character
	9

	44
	UNIFORM
	Character
	1

	45
	WEAPON
	Character
	1

	46
	ORDPROCDTE
	Date
	8

	47
	ORDPROCTIM
	Character
	5

	48
	FMCC
	Character
	3

	49
	FMCCEDA
	Date
	8

	50
	MESS
	Character
	1

	51
	PRINTED
	Character
	1

	52
	SIGNATURE
	Character
	1

	53
	QUARTERS
	Character
	1

	54
	PERDIEM
	Character
	1

	55
	FIELDDUTY
	Character
	1

	56
	ASGPROCTIM
	Character
	5

	57
	ASGNDATE
	Date
	8

	58
	BUILDING
	Character
	7

	59
	COMPOUND 
	Character
	4

	60
	ESTOVER
	Date
	8

	61
	INDATE
	Date
	8

	62
	LINEN
	Character
	1

	63
	OUTDATE
	Date
	8

	64
	PHONE
	Character
	5

	65
	ROOM
	Character
	7

	66
	ROOMKEY
	Character
	1

	67
	TASKING
	Character
	3

	68
	COTPROCDTE
	Date
	8

	69
	COTPROCTIM
	Character
	5

	70
	ACCEPTED
	Character
	3

	71
	COMPLETED
	Character
	1

	72
	PROCESSING
	Character
	15

	73
	PROC_PERD
	Character
	15

	74
	PROC_TOTL
	Character
	15

	75
	SUSPEND
	Logical
	1

	76
	SATELLITE
	Logical
	1

	77
	SATEL_UPLD
	Logical
	1

	78
	SEND_022UD
	Logical
	1

	79
	SENT_022UD
	Date
	8

	80
	SEND_361UD
	Logical
	1

	81
	SENT_361UD
	Date
	8

	82
	DEN_DNA
	Logical
	1

	83
	DIARY_COMP
	Character
	1

	84
	LAUTENBERG
	Character
	1

	85
	CLEARANCE
	Character
	1

	86
	SEQUENCE
	Numeric
	8

	
	
	Total
	883


Structure for database: C:hstglobe.dbf

Date of last update   : 2002.03.25

	Field Dec
	Field Name
	Type
	Width

	1
	SERVICE
	Character
	1

	2
	STATUS
	Character
	2

	3
	SSN
	Character
	9

	4
	LASTNAME
	Character
	20

	5
	FIRSTNAM
	Character
	10

	6
	INITIAL
	Character
	2

	7
	GRADE
	Character
	3

	8
	GROUP
	Character
	2

	9
	COMPCODE
	Character
	2

	10
	DELEX
	Character
	2

	11
	MCC
	Character
	3

	12
	MCCEDA
	Date
	8

	13
	NEWEDA
	Date
	8

	14
	MRTCDATE
	Date
	8

	15
	MRTCEDA
	Date
	8

	16
	MRTCMCC
	Character
	3

	17
	MRTCSTAT
	Character
	1

	18
	REPTDAY
	Date
	8

	19
	REPTTIME
	Character
	5

	20
	MPCEDA
	Date
	8

	21
	MPCMCC
	Character
	3

	22
	MPCSTAT
	Character
	2

	23
	IDCPROCDTE
	Date
	8

	24
	BLOOD
	Character
	1

	25
	DOB
	Date
	8

	26
	EAS
	Date
	8

	27
	ECC
	Date
	8

	28
	EYES
	Character
	2

	29
	FORMTAG
	Character
	1

	30
	FORM2MC
	Character
	1

	31
	FORM714
	Character
	1

	32
	GENEVA
	Character
	1

	33
	HAIR
	Character
	2

	34
	HEIGHT
	Character
	2

	35
	MARRIED
	Character
	1

	36
	RACE
	Character
	1

	37
	RELIGION
	Character
	2

	38
	SEX
	Character
	1

	39
	WEIGHT
	Character
	3

	40
	QUAPROCDTE
	Date
	8

	41
	ARCDATE
	Date
	8

	42
	ARCSCORE
	Character
	3

	43
	DLABDATE
	Date
	8

	44
	DLABSCOR
	Character
	3

	45
	FORLANCD
	Character
	8

	46
	FORLANLS
	Character
	24

	47
	PMOS
	Character
	4

	48
	SMOS
	Character
	4

	49
	TMOS
	Character
	4

	50
	MEDPROCDTE
	Date
	8

	51
	GMIS
	Character
	1

	52
	MEDDATE
	Date
	8

	53
	MEDREAS
	Character
	1

	54
	MEDTIME
	Character
	5

	55
	DENPROCDTE
	Date
	8

	56
	DENDATE
	Date
	8

	57
	DENREAS
	Character
	1

	58
	DENTIME
	Character
	5

	59
	LEGPROCDTE
	Date
	8

	60
	LEGDATE
	Date
	8

	61
	LEGNOTES
	Character
	20

	62
	LEGREAS
	Character
	1

	63
	LEGTIME
	Character
	5

	64
	RCDPROCDTE
	Date
	8

	65
	DISCLOSURE
	Character
	1

	66
	W4
	Character
	1

	67
	DD2058
	Character
	1

	68
	DD2058_1
	Character
	1

	69
	RED
	Character
	1

	70
	SGLI
	Character
	1

	71
	WAIVER
	Character
	1

	72
	PRIVACY
	Character
	1

	73
	DEERS
	Character
	1

	74
	BAH
	Character
	1

	75
	FSA
	Character
	1

	76
	BAQ
	Character
	1

	77
	PAYPROCDTE
	Date
	8

	78
	ADVANCE
	Character
	6

	79
	PROBLEM
	Character
	1

	80
	ADVANCEFLG
	Character
	1

	81
	ALLOTMENT
	Character
	1

	82
	DD1351
	Character
	1

	83
	DIRDEPOSIT
	Character
	1

	84
	GASMASK
	Character
	1

	85
	HELMUT
	Character
	1

	86
	TRAVEL
	Character
	50

	87
	AIRHEAD
	Character
	15

	88
	CARRIER
	Character
	10

	89
	ARRIVEDATE
	Date
	8

	90
	ARRIVETIME
	Character
	5

	91
	ROUTENUM
	Character
	4

	92
	ASGPROCDTE
	Date
	8

	93
	BMOS
	Character
	4

	94
	COMPANY
	Character
	1

	95
	MOBLINE
	Character
	5

	96
	MOBTO
	Character
	5

	97
	PLATOON
	Character
	4

	98
	RUC
	Character
	5

	99
	UPDATED
	Date
	8

	100
	UPTIMED
	Character
	5

	101
	UPLOADFLG
	Logical
	1

	102
	USER
	Character
	3

	103
	SATELLITE
	Logical
	1

	104
	SATEL_UPLD
	Logical
	1

	105
	TAG
	Logical
	1

	106
	SEND_022UD
	Logical
	1

	107
	SENT_022UD
	Date
	8

	108
	SEND_361UD
	Logical
	1

	109
	SENT_361UD
	Date
	8

	110
	SEQUENCE
	Numeric
	8

	111
	CRISISCODE
	Character
	1

	112
	MOB_MODE
	Character
	1

	
	
	Total
	544


Structure for database: C:hstlocal.dbf

Date of last update   : 2002.03.25

	Field Dec
	Field Name
	Type

	Width

	1
	SSN
	Character
	9

	2
	CINPROCDTE
	Date
	8

	3
	CINPROCTIM
	Character
	5

	4
	IDCPROCTIM
	Character
	5

	5
	CHILDREN
	Character
	1

	6
	FORMDEP
	Character
	1

	7
	QUAPROCTIM
	Character
	5

	8
	CIVIL_EMPL
	Character
	58

	9
	MEDPROCTIM
	Character
	5

	10
	DOCTOR
	Character
	12

	11
	EXAMS
	Character
	200

	12
	GLASSES
	Character
	1

	13
	EARPLUG
	Character
	1

	14
	LSIZE
	Character
	4

	15
	MEDHOLD
	Character
	1

	16
	MEDLAST
	Date
	8

	17
	MEDLOC
	Character
	10

	18
	RSIZE
	Character
	4

	19
	DENPROCTIM
	Character
	5

	20
	DENASST
	Character
	1

	21
	DENCLASS
	Character
	1

	22
	DENHOLD
	Character
	1

	23
	DENLAST
	Date
	8

	24
	DENLOC
	Character
	10

	25
	DENTIST
	Character
	12

	26
	PANOGRM
	Date
	8

	27
	LEGPROCTIM
	Character
	5

	28
	ATTORNEY
	Character
	12

	29
	BRIEFS
	Character
	200

	30
	LEGASST
	Character
	1

	31
	LEGHOLD
	Character
	1

	32
	LEGLOC
	Character
	10

	33
	RCDPROCTIM
	Character
	5

	34
	PAYPROCTIM
	Character
	5

	35
	PAYPROB
	Character
	40

	36
	MRTC_PAID
	Character
	1

	37
	RATE_BAQ
	Character
	1

	38
	RATE_BAH
	Character
	1

	39
	ISSPROCDTE
	Date
	8

	40
	ISSPROCTIM
	Character
	5

	41
	FORM604
	Character
	1

	42
	GEAR782
	Character
	1

	43
	SERIALNO
	Character
	9

	44
	UNIFORM
	Character
	1

	45
	WEAPON
	Character
	1

	46
	ORDPROCDTE
	Date
	8

	47
	ORDPROCTIM
	Character
	5

	48
	FMCC
	Character
	3

	49
	FMCCEDA
	Date
	8

	50
	MESS
	Character
	1

	51
	PRINTED
	Character
	1

	52
	SIGNATURE
	Character
	1

	53
	QUARTERS
	Character
	1

	54
	PERDIEM
	Character
	1

	55
	FIELDDUTY
	Character
	1

	56
	ASGPROCTIM
	Character
	5

	57
	ASGNDATE
	Date
	8

	58
	BUILDING
	Character
	7

	59
	COMPOUND 
	Character
	4

	60
	ESTOVER
	Date
	8

	61
	INDATE
	Date
	8

	62
	LINEN
	Character
	1

	63
	OUTDATE
	Date
	8

	64
	PHONE
	Character
	5

	65
	ROOM
	Character
	7

	66
	ROOMKEY
	Character
	1

	67
	TASKING
	Character
	3

	68
	COTPROCDTE
	Date
	8

	69
	COTPROCTIM
	Character
	5

	70
	ACCEPTED
	Character
	3

	71
	COMPLETED
	Character
	1

	72
	PROCESSING
	Character
	15

	73
	PROC_PERD
	Character
	15

	74
	PROC_TOTL
	Character
	15

	75
	SUSPEND
	Logical
	1

	76
	SATELLITE
	Logical
	1

	77
	SATEL_UPLD
	Logical
	1

	78
	SEND_022UD
	Logical
	1

	79
	SENT_022UD
	Date
	8

	80
	SEND_361UD
	Logical
	1

	81
	SENT_361UD
	Date
	8

	82
	DEN_DNA
	Logical
	1

	83
	DIARY_COMP
	Character
	1

	84
	LAUTENBERG
	Character
	1

	85
	CLEARANCE
	Character
	1

	86
	SEQUENCE
	Numeric
	8

	
	
	Total
	883


Structure for database: C:mpsgroup.dbf

Date of last update   : 1996.02.25

	Field Dec
	Field Name
	Type
	Width

	1
	GROUP
	Character
	2

	2
	LIAISON
	Character
	12

	3
	PHONE
	Character
	12

	4
	COUNT
	Numeric
	5

	5
	UPDATED
	Date
	8

	6
	USER
	Character
	3

	
	
	Total
	43


Structure for database: C:mpsstaff.dbf

Date of last update   : 1996.02.14

	Field Dec
	Field Name
	Type
	Width

	1
	STAFF
	Character
	12

	2
	LOCATION
	Character
	10

	3
	ACTIVTYPE
	Character
	1

	4
	PHONE
	Character
	13

	5
	STARTING
	Date
	8

	6
	ENDING
	Date
	8

	7
	DAYSOFWEEK
	Character
	7

	8
	SHIFT1_ON
	Character
	5

	9
	SHIFT1_OFF
	Character
	5

	10
	SHIFT2_ON
	Character
	5

	11
	SHIFT2_OFF
	Character
	5

	12
	COMMENTS
	Character
	68

	13
	UPDATED
	Date
	8

	14
	XUSER
	Character
	3

	
	
	Total
	159


Structure for database: C:mpsactiv.dbf

Date of last update   : 1996.02.14

	Field Dec
	Field Name
	Type
	Width

	1
	ACTIVTYPE
	Character
	1

	2
	ACTIVITY
	Character
	30

	3
	DURATION
	Numeric
	3

	4
	UPDATED
	Date
	8

	5
	USER
	Character
	3

	
	
	Total
	46


Structure for database: C:mpsr_rpt.dbf

Date of last update   : 1996.02.14

	Field Dec
	Field Name
	Type
	Width

	1
	RPRT_NAME
	Character
	50

	2
	XUSER
	Character
	3

	3
	CREATED
	Date
	8

	4
	SORT_EXPR
	Character
	150

	5
	COUNT_EXPR
	Character
	150

	6
	SORT_FILE
	Character
	8

	7
	FILT_EXPR
	Character
	240

	8
	HEAD_EXPR
	Character
	240

	9
	RCRD_EXPR
	Character
	240

	10
	TEMPLATE
	Character
	40

	11
	SCRNKEY
	Character
	30

	12
	DEFAULT1
	Character
	50

	13
	PROMPT1
	Character
	120

	14
	DEFAULT2
	Character
	50

	15
	PROMPT2
	Character
	120

	16
	DEFAULT3
	Character
	50

	17
	PROMPT3
	Character
	130

	18
	CURR_ALIAS
	Character
	8

	
	
	Total
	1688


Structure for database: C:mpshelp.dbf

Date of last update   : 1996.02.14

	Field Dec
	Field Name
	Type
	Width

	1
	SCRNKEY
	Character
	4

	2
	SCREEN
	Character
	40

	3
	FULLSCRN
	Memo
	10

	
	
	Total
	55


Structure for database: C:mcmpspsw.dbf

Date of last update   : 1996.02.25

	Field Dec
	Field Name
	Type
	Width

	1
	MARINE
	Character
	20

	2
	PASSWORD
	Character
	8

	3
	USER
	Character
	3

	4
	SSN
	Character
	9

	5
	MOBACCESS
	Character
	15

	6
	TRKACCESS
	Character
	10

	7
	RPTACCESS
	Character
	10

	8
	UTLACCESS
	Character
	10

	9
	MASTDATE
	Date
	8

	10
	COUNT
	Numeric
	6

	11
	WORKER
	Character
	3

	12
	PASS_VER
	Numeric
	3

	
	
	Total
	106


Structure for database: C:mcmps.dbf

Date of last update   : 1996.02.12

	Field Dec
	Field Name
	Type
	Width

	1
	USER
	Character
	3

	2
	SCRNKEY
	Character
	4

	3
	CUMM_M_REC
	Numeric
	6

	4
	CUMM_M_SEC
	Numeric
	10

	5
	CUMM_V_REC
	Numeric
	6

	6
	CUMM_V_SEC
	Numeric
	10

	7
	CURR_M_REC
	Numeric
	6

	8
	CURR_M_SEC
	Numeric
	10

	9
	CURR_V_REC
	Numeric
	6

	10
	CURR_V_SEC
	Numeric
	10

	11
	CUMM_MARIN
	Numeric
	6

	12
	CURR_MARIN
	Numeric
	6

	13
	TAG
	Logical
	1

	14
	LASTDATE
	Date
	8

	15
	TOTLDATE
	Date
	8

	16
	DESCRIBE
	Character
	20

	
	
	Total
	121


Structure for database: C:mpsr_srt.dbf

Date of last update   : 1996.02.14

	Field Dec
	Field Name
	Type
	Width

	1
	SORT_NAME
	Character
	30

	2
	SORT_EXPR
	Character
	150

	3
	COUNT_EXPR
	Character
	150

	4
	SCRNKEY
	Character
	30

	5
	SORT_FILE
	Character
	8

	6
	CURR_ALIAS
	Character
	8

	
	
	Total
	377


Structure for database: C:mpsr_fld.dbf

Date of last update   : 1996.02.25

	Field Dec
	Field Name
	Type
	Width

	1
	DESCRIBE
	Character
	48

	2
	HEADING
	Character
	25

	3
	FILE_ALIAS
	Character
	10

	4
	FIELD_NAME
	Character
	240

	5
	FIELD_TYPE
	Character
	1

	6
	FIELD_LEN
	Numeric
	3

	7
	FIELD_DEC
	Numeric
	3

	8
	RPT_ORDER
	Character
	2

	9
	GROUP_USE
	Logical
	1

	10
	TAG
	Logical
	1

	
	
	Total
	335


Structure for database: C:mpsr_flt.dbf

Date of last update   : 1996.02.14

	Field Dec
	Field Name
	Type
	Width

	1
	FILT_NAME
	Character
	30

	2
	FILT_EXPR
	Character
	240

	3
	CURR_ALIAS
	Character
	8

	4
	SCRNKEY
	Character
	30

	
	
	Total
	309


Structure for database: C:mpscnfg.dbf

Date of last update:  1999.04.15

	Field

Dec
	Field Name
	Type
	Width

	1
	REFER_LN
	Character
	20

	2
	REPLY_LN
	Character
	20

	3
	FROM_LN1
	Character
	70

	4
	FROM_LN2
	Character
	70

	5
	SUBJECT_LN
	Character
	70

	6
	REPORT_LN
	Character
	70

	7
	DEPART_LN
	Character
	70

	8
	TOP_MARGIN
	Numeric
	1

	9
	LFT_MARGIN
	Numeric
	1

	10
	RUC
	Character
	5

	11
	EXT_MED_SC
	Logical
	1

	12
	EXT_DEN_SC
	Logical
	1

	13
	EXT_LGL_SC
	Logical
	1

	14
	PROFILE_SC
	Character
	20

	15
	COMMENT_L1
	Character
	70

	16
	COMMENT_L2
	Character
	70

	17
	LAST_UPLD1
	Character
	65

	18
	LAST_UPLD2
	Character
	65

	19
	CNFG_NAME
	Character
	10

	20
	CNFG_DESC
	Character
	60

	21
	PROC_CYCLE
	Character
	1

	22
	EJECT_SCHD
	Logical
	1

	23
	PHYSICALS
	Numeric
	2

	24
	BROWSEMANY
	Logical
	1

	25
	BROWAFTFND
	Logical
	1

	26
	BROWJURISD
	Logical
	1

	
	
	Total
	768


BLANK MOBILIZATION PROFILE SHEET

tc "APPENDIX E\: BLANK PROFILE SHEET"

xe "APPENDIX E\: BLANK PROFILE SHEET"
MARINE CORPS MOBILIZATION PROCESSING SYSTEM
MOBILIZATION PROFILE

SSN:__________  Name:____________________________        Status:CHECK-IN      

Service: ___    Grade: _____    Component: ______        Group: ____         

DOB: _____.___.___   Blood: ___ Height: ____ Weight: _____   Sex: __

CHECK-IN SCREEN

     MCC     EDA                   Status          Reported Date

     ------- --------------------- --------------- ---------------------------

IMPC: ___    ____.__.__            __ D/E:   __    ____.__.__

 MPC: ___    ____.__.__            __              ____.__.__

 MCC: ___    ____.__.__                            Time:__:__

 Revised EDA:____.__.__

 





    Crisis Code:_____

IDENTIFICATION

 EAS: ____.__.__ Eyes:   __      Race: __    Married:  __  Geneva: __

 ECC: ____.__.__ Hair:   __  Religion: __    Children: __

  __ RAPIDS ID  (FORM 2MC) ___________________________________________________

  __ MEAL CARD (FORM 714) ____________________________________________________

  __ DOG TAGS (FORM TAG) _____________________________________________________

  __ DEPENDENT ID (FORM DEP) _________________________________________________

 *Possible Options: H=Has, N=Needs, D=Done, U=Unnecessary or Blank.

QUALIFICATIONS

             Test  Score   Date                   Language Score   Level

 PMOS: ____  ----- ------- ---------------------  -------- ------- -------

 SMOS: ____   ARC: ___     ____.__.__             __       ___     ___ 

 TMOS: ____  DLAB: ___     ____.__.__             __       ___     ___ 

                                                  __       ___     ___ 

                                                  __       ___     ___ 

 Civil Employment:___________________________                                                          

 Required Clearance:________

MEDICAL

 Current Appt: ____.__.__   Time: __:__  Location: __________ Dr: __________            

 Last Physical:____.__.__

 Medical Halt? __  Reason/Authority: 

 Glasses: __  GMI`S: __  Earplugs: __  Right: ____  Left: ____

   _ HEALTH   _______________________       _ POLIO    _______________________

   _ PRESCRIBE_______________________       _ Smallpox _______________________

   _ Tetanus  _______________________       _ Typhoid  _______________________

   _ Yellow F _______________________       _ Allergy  _______________________

   _ Audiogrm _______________________       _ Sickle C _______________________

   _ HIV      _______________________       _ G6PD     _______________________

   _ RAP      _______________________       _ Asbestos _______________________

   _ Respir'y _______________________       _ Eye Exam _______________________

   _ Std Prog _______________________       _ Hearing  _______________________

   _ Plague   _______________________       _ Rubella  _______________________

   _ MEASLES  _______________________       _ MUMPS    _______________________

   _ HEPATIT-A_______________________       _ HEPATIT-B_______________________

   _ MALARIA  _______________________       _ ENCEPHAL _______________________

   _ MENINGOC _______________________       _ SPECIAL  _______________________

DENTAL

 Current Appt: ____.__.__ Time: __:__ Location: __________ Dr: __________          

 Last Exam: ____.__.__  Dental Class: __  Assistance Required? __

 Dental Halt? __  Reason/Authority: 

 Last XRays: ____.__.__  Type of XRays: __ (P=Panogram; B=Bitewing)

LEGAL

 Current Appt:    .  .    Time:       Location:           Aty:            

              ____.__.__       __:__           __________     __________

 Legal Halt?  _  Reason/Authority: 

 Assist Req.?  _  Comments:                                                  

   _ Auto     _______________________       _ Business _______________________

   _ Civil St _______________________       _ Contract _______________________

   _ Criminal _______________________       _ Divorce  _______________________

   _ Employee _______________________       _ CreditCd _______________________

   _ Finances _______________________       _ Instal't _______________________

   _ Tax      _______________________       _ Insuranc _______________________

   _ Landlord _______________________       _ Mortgage _______________________

   _ SSCRA    _______________________       _ POA      _______________________

   _ Will     _______________________

SERVICE RECORD

   _ DD 1172 (DEERS) _________________________________________________________

   _ DD 1561 (FSA) ___________________________________________________________

   _ DD 2058 (LEGAL RESIDENCE) _______________________________________________

   _ DD 2058-1 _______________________________________________________________

   _ NAVMC 11000 (PRIVACY ACT) _______________________________________________

   _ NAVMC 10922 (BAQ) _______________________________________________________

   _ NAVMC 11192 (BAH) _______________________________________________________

   _ OPNAV5211/9 (DISCLOSURE) ________________________________________________

   _ VA 21-8951 (BENEFITS WAIVER) ____________________________________________

   _ W--4 FORM _______________________________________________________________

   _ SGLV-8286 (SGLI) ________________________________________________________

   _ RECORD OF EMERGENCY DATA ________________________________________________

 *Possible Options: H=Has, N=Needs, D=Done, E=Electronic Form, U=Unnecessary.

PAY/DISBURSING

 Received Advance Pay? __  80% of Months Pay at IMPC? __  Amt: ____.__

 Completed Allotment? __        BAQ SUB? __

 DD 1351 Required/Provided? __  BAH SUB? __     Enrolled in Direct Deposit? __

 Pay Problem? __  Description:                                        

CLOTHING/EQUIPMENT

 Helmet Size: __  Gas Mask Size: __    Uniforms Issued: __   604 Form Used: __

 Weapon? (R)ifle/(P)istol: __  Serial No: __________     782 Gear: __

ORDERS

 ITINERARY --> Airhead: ___  Carrier: __  Route Number: ____

               Arrive Date & Time: ____.__.__       _____

 Government quarters: _________________________________________________________

 Government meals: ____________________________________________________________

 Per diem: ____________________________________________________________________ 

 Field duty: __________________________________________________________________

 Signature Authority: _________________________________________________________

ASSIGNMENT/BILLETING

 RUC: _____                                      TASKING: ___

 COMPANY: __                                    ASSIGNED: ____.__.__

 PLATOON: ____                            EST COMPLETION: ____.__.__

    AREA: ____        BUILDING: _______         ROOM: ___     PHONE: _____

      IN: ____.__.__  OUT: ____.__.__  KEY: __  LINEN: __

 Future Billet=>FMCC: ___     T/O: _____       Line: ____      BMOS: ____

ALL APPOINTMENTS

	Date
	Time
	Dur.
	Activity
	Location
	Staff

	________________
	_____
	_____
	_____________________________
	_____________
	____________________

	________________
	_____
	_____
	_____________________________
	_____________
	____________________

	________________
	_____
	_____
	_____________________________
	_____________
	____________________

	________________
	_____
	_____
	_____________________________
	_____________
	____________________

	________________
	_____
	_____
	_____________________________
	_____________
	____________________

	________________
	_____
	_____
	_____________________________
	_____________
	____________________

	________________
	_____
	_____
	_____________________________
	_____________
	____________________

	________________
	_____
	_____
	_____________________________
	_____________
	____________________

	________________
	_____
	_____
	_____________________________
	_____________
	____________________

	________________
	_____
	_____
	_____________________________
	_____________
	____________________

	________________
	_____
	_____
	_____________________________
	_____________
	____________________

	________________
	_____
	_____
	_____________________________
	_____________
	____________________

	________________
	_____
	_____
	_____________________________
	_____________
	____________________

	________________
	_____
	_____
	_____________________________
	_____________
	____________________

	________________
	_____
	_____
	_____________________________
	_____________
	____________________

	________________
	_____
	_____
	_____________________________
	_____________
	____________________

	________________
	_____
	_____
	_____________________________
	_____________
	____________________

	________________
	_____
	_____
	_____________________________
	_____________
	____________________

	________________
	_____
	_____
	_____________________________
	_____________
	____________________



Has this Marine been posted to the Gaining Command?  Yes   No

BLANK DEMOBILIZATION PROFILE SHEET

tc "APPENDIX E\: BLANK PROFILE SHEET"

xe "APPENDIX E\: BLANK PROFILE SHEET"
MARINE CORPS MOBILIZATION PROCESSING SYSTEM
DEMOBILIZATION PROFILE

SSN:__________  Name:____________________________        Status:CHECK-IN      

Service: ___    Grade: _____    Component: ______        Group: ____         

DOB: _____.___.___   Blood: ___ Height: ____ Weight: _____   Sex: __

CHECK-IN SCREEN

     MCC     EDA                   Status          Reported Date

     ------- --------------------- --------------- ---------------------------

 MCC: ___    ____.__.__            __ D/E:   __    

 MPC: ___    ____.__.__            __              ____.__.__

IMPC: ___    ____.__.__                            Time:__:__

 





    Crisis Code:_____

IDENTIFICATION

 Eyes:   __      Race: __    Married:  __  Geneva: __

 Hair:   __  Religion: __    Children: __

  __ Reserve ID  ___________________________________________________________

 *Possible Options: H=Has, N=Needs, D=Done, U=Unnecessary or Blank.

MEDICAL

 Current Appt: ____.__.__   Time: __:__  Location: __________ Dr: __________            

 Last Physical:____.__.__

 Medical Halt? __  Reason/Authority: 

 Glasses: __  GMI`S: __  Earplugs: __  Right: ____  Left: ____

   _ HEALTH   _______________________       _ POLIO    _______________________

   _ PRESCRIBE_______________________       _ Smallpox _______________________

   _ Tetanus  _______________________       _ Typhoid  _______________________

   _ Yellow F _______________________       _ Allergy  _______________________

   _ Audiogrm _______________________       _ Sickle C _______________________

   _ HIV      _______________________       _ G6PD     _______________________

   _ RAP      _______________________       _ Asbestos _______________________

   _ Respir'y _______________________       _ Eye Exam _______________________

   _ Std Prog _______________________       _ Hearing  _______________________

   _ Plague   _______________________       _ Rubella  _______________________

   _ MEASLES  _______________________       _ MUMPS    _______________________

   _ HEPATIT-A_______________________       _ HEPATIT-B_______________________

   _ MALARIA  _______________________       _ ENCEPHAL _______________________

   _ MENINGOC _______________________       _ SPECIAL  _______________________

DENTAL

 Current Appt: ____.__.__ Time: __:__ Location: __________ Dr: __________          

 Last Exam: ____.__.__  Dental Class: __  Assistance Required? __

 Dental Halt? __  Reason/Authority: 

 Last XRays: ____.__.__  Type of XRays: __ (P=Panogram; B=Bitewing)

LEGAL

 Current Appt:    .  .    Time:       Location:           Aty:            

              ____.__.__       __:__           __________     __________

 Legal Halt?  _  Reason/Authority: 

 Assist Req.?  _  Comments:                                                  

   _ Auto     _______________________       _ Business _______________________

   _ Civil St _______________________       _ Contract _______________________

   _ Criminal _______________________       _ Divorce  _______________________

   _ Employee _______________________       _ CreditCd _______________________

   _ Finances _______________________       _ Instal't _______________________

   _ Tax      _______________________       _ Insuranc _______________________

   _ Landlord _______________________       _ Mortgage _______________________

   _ SSCRA    _______________________       _ POA      _______________________

   _ Will     _______________________

SERVICE RECORD

   _ DD 214 __________________________________________________________________

   _ AFRM (Armed Forces Reserves Medal) ______________________________________

   _ Record of Emergency Data ________________________________________________

 *Possible Options: H=Has, N=Needs, D=Done, E=Electronic Form, U=Unnecessary.

PAY/DISBURSING

 Advanced Pay? __               Amt: ____.__

 1351-2 (Travel Claim)?: __

 11060 (Travel Settlement)?: __  

 Leave Sellback?: __

 Pay Problem? __  Description:                                        

CLOTHING/EQUIPMENT

 Recover Weapon?  (R)ifle / (P)istol
Serial No: ____________

 Clothing Inventory: __

 Recover NBC Gear: __

 Recover ICCE Gear: __

ORDERS

 ITINERARY --> Airhead: ___  Carrier: __  Route Number: ____

               Arrive Date & Time: ____.__.__       _____

 Government quarters: _________________________________________________________

 Government meals: ____________________________________________________________

 Per diem: ____________________________________________________________________ 

 Field duty: __________________________________________________________________

 Signature Authority: _________________________________________________________

ASSIGNMENT/BILLETING

 RUC: _____                                      TASKING: ___

 COMPANY: __                                    ASSIGNED: ____.__.__

 PLATOON: ____                            EST COMPLETION: ____.__.__

    AREA: ____        BUILDING: _______         ROOM: ___     PHONE: _____

      IN: ____.__.__  OUT: ____.__.__  KEY: __  LINEN: __

ALL APPOINTMENTS

	Date
	Time
	Dur.
	Activity
	Location
	Staff

	________________
	_____
	_____
	_____________________________
	_____________
	____________________

	________________
	_____
	_____
	_____________________________
	_____________
	____________________

	________________
	_____
	_____
	_____________________________
	_____________
	____________________

	________________
	_____
	_____
	_____________________________
	_____________
	____________________

	________________
	_____
	_____
	_____________________________
	_____________
	____________________

	________________
	_____
	_____
	_____________________________
	_____________
	____________________

	________________
	_____
	_____
	_____________________________
	_____________
	____________________

	________________
	_____
	_____
	_____________________________
	_____________
	____________________

	________________
	_____
	_____
	_____________________________
	_____________
	____________________

	________________
	_____
	_____
	_____________________________
	_____________
	____________________

	________________
	_____
	_____
	_____________________________
	_____________
	____________________

	________________
	_____
	_____
	_____________________________
	_____________
	____________________

	________________
	_____
	_____
	_____________________________
	_____________
	____________________

	________________
	_____
	_____
	_____________________________
	_____________
	____________________

	________________
	_____
	_____
	_____________________________
	_____________
	____________________

	________________
	_____
	_____
	_____________________________
	_____________
	____________________

	________________
	_____
	_____
	_____________________________
	_____________
	____________________

	________________
	_____
	_____
	_____________________________
	_____________
	____________________

	________________
	_____
	_____
	_____________________________
	_____________
	____________________



Is this Marine in Transit to HOR?  Yes   No

CHANGES FROM v4.2.5 TO v4.3.2

-
“Marine DeMobilization Processing” module added as interface for handling demobilized Marines.

-
“Marine MPC DeMobilization Processing” and “Marine IMPC DeMobilization Processing” menu items added off of the Main menu.

-
“HSTGLOBE.DBF” and “HSTLOCAL.DBF” database files added to keep track of Marine mobilization/demobilization history

-
“Transfer Marine to Mobilized” and “Transfer Marine to DeMobilized” functions added to allow for the transfer of Marines between the two processing modes.

-
“Mob / DeMob Flag” added to the “Startup Options” screen to allow for a mobilization or demobilization default startup.

-
“TAMEDIC.DBF” and “TALEGAL.DBF” modified to allow for a MOB_MODE field that can be used to set if items are displayed on the Mobilization Processing, DeMobilization Processing, or both screens.

-
Import and Export functionality modified to include a Marine’s history.

-
Import and Export supports *.ZIM/*.ZIS and *.ZEX/*.ZES files.  These files are MCMPS zip files that are smaller than previous import/export files and they include Marine history files.

-
“TLCRISIS.DBF” added as a lookup table for crisis codes.

-
“Mobilization Reports” and “DeMobilization Reports” sub-menu items created off of the main Reports menu.

-
“Browse Mobilized Marine Records” and “Browse DeMobilized Marine Records” added in addition to “Browse All Marine Records”.

CHANGES FROM v4.2.4 TO v4.2.5

-
Last Updated Date field added to the MPSGLOBE Browse screen.

-
“Default-Database.IMP” and “Default-Database.IM2” added to the installation to be used as a starter database for new installations.

-
“TLALLMCC.DBF” modified to allow any MPC to edit any records (i.e. not to be constrained by invalid or unassigned MPC MCC codes).

-
“TCDELEX.DBF” modified to reflect in the IMPC Delay/Exemption field the status of orders issuance from HQMC.

-
Empty topics removed from the On-Line Help Index.

CHANGES FROM v4.2.3 TO v4.2.4

-
Replaced all instances of “MRTC” with “IMPC” in the program and documentation.

CHANGES FROM v4.2.1 TO v4.2.3

-
MPS_xxx_Options.DAT file created to hold all program-specific parameters. 

-
USMC Support E-mail Address field added to MPS_Options.DAT file.

-
Barcode printing functionality added.

-
MRTC Reports now allows for MRTC MCC, District and MPC MCC to contain values at the same time

-
Limit Jurisdiction (located in Personalities) functionality improved.

-
Failsafe instrumentation added to improve error handling and technical support.

-
Table Maintenance edit screens created.

-
Installation procedures rewritten to be more detailed and explanatory.

-
Color status codes in processing mode modified for accuracy.

-
MRTC and IRR processing modes Check-In tabs revised to fix the STATUS, GROUP, and REPORTED DATE/TIME fields.

-
Find function improved for faster data load.

-
Password Maintenance field, Access Count, modified to allow up to six digits instead of only two.

-
Re-indexing capability added under the Utilities menu.

-
Form RED added.

-
Form MC11000 displays the selected Marine’s information

-
TAORDERS separated into four entries in Table Maintenance.

-
MPSACTIV separated into three entries in Table Maintenance.

-
TLCOLORS separated into two entries in Table Maintenance.

-
Access to tables in Table Maintenance restricted by site code.

CHANGES FROM v4.1.3 TO v4.2.1

-
Browse screen optimized for faster data load.

-
Browse screen allows sorting on any column in ascending, descending or unsorted order.

-
Browse screen columns can be resized and moved

-
Tagging feature implemented

-
Progress bar added to Browse screen and is displayed when 100 or more records are loaded.

-
Column added to Browse module to identify “Jurisdiction”.

-
Find is customized to search based on the currently selected column in the Browse screen.

-
Wise install is used for cleaner, more efficient user-friendly installations.

-
Icon created during installation is now loaded with user-specific parameters required to run the program.

-
Support for FormFlow Filler 2.22 is used to open FormFlow documents.

-
FormFlow package files included in installation.

-
Reports added:  Statistics/Usage, MPC SitRep, Unit Diary, Ad Hoc.

-
Report database handles possible future report additions.

-
Profile report module handles tagging multiple records and ONLY printing the sections the user specifies.

-
Groups Management module added

-
Password and Authorities Maintenance module added

-
Table Maintenance module added

-
Import/Export Marine Records modules added

-
Import/Export Satellite Records modules added

-
Legacy Utilities module allows for re-indexing, purging and backup of databases

-
Personalities module added

-
Configuration module added

-
Entry of Group placed in Check-In Tab

-
MRTC processing integrated with MPC Processing

-
Reengineer the download/upload process to be an import/export process that can accept database files from any source (e.g., USN)
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    � The mobilization processing data entry sections (i.e., screens) which are included on a profile report are specified in the system configuration as described under the Utilities section.


    � The demobilization processing data entry sections (i.e., screens) which are included on a profile report are specified in the system configuration as described under the Utilities section.


    � Note that the group code will only be assigned to new records in the download.  Existing records assigned to a group will not have their group changed.


    � The directory must already exist.
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