C I O   H A N D B O O K
3 January 2003


PERSONAL PROPERTY CLAIMS SETTLEMENT

PAID BY ELECTRONIC FUNDS TRANSFER (EFT)
All personal property claim settlements will be done by the Electronic Funds Transfer (EFT) method.  Claim settlement checks will no longer be sent to claimants, i.e., civilian employees, separating and retired Marines and other individuals.  It is the claimant's responsibility to ensure that their EFT information is submitted correctly when they submit their personal property claims.  Claim payments may be sent by check as a last resort on claims received without the proper EFT information. Please promptly submit your updated EFT information to the claims office processing your claim. 

Note:  If  you are paid by check, DFAS will require up to an additional 3 weeks to their normal 1 to 2 week EFT process to pay your claim. 

CLAIMANT'S "ELECTRONIC FUNDS TRANSFER" INFORMATION

	 1.  SSN:



	 2.  NAME:



	 3.  ADDRESS:          Street                                                                      City, State                                                        Zip Code
                                   

	 4.  EMAIL ADDRESS:



	 5.  DAY PHONE NO.:



	 6.  CHECKING/SAVINGS (please check one):           

                                                                                        ____ Checking                       ____ Savings 



	 7.  ACCOUNT NUMBER:



	 8.  ROUTING NUMBER (9 digits)

                                                                   ___     ___    ___    ___    ___    ___    ___    ___    ___



	 9.  CLAIMANT SIGNATURE:



	10.  DATE:




Note:  The routing number is a nine digit number identifying your bank.  The number is preprinted at the bottom of your checks and on your deposit tickets.  Some banks use different routing numbers for EFT.  If you are unsure which number is correct, please call your institution to verify your account and routing number prior to completing the information above.
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