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SAMPLE SecDef ACTION MEMO

ACTION MEMO

(Leave blank; date entered separately when signed)

FOR:  SECRETARY OF DEFENSE  (ALL CAPS)                      DepSec Action _______
THROUGH:  Secretary of the Navy (Natural Capitalization) (internal mod)

FROM: Colonel J. I. Musca, Director, Marine Corps Staff (Natural Capitalization)

SUBJECT:  Dual Absence
 (Natural Capitalization)

 The Commandant and the Assistant Commandant of the Marine Corps will be absent from the Washington, DC area during 28, 29, and 30 August 2003.

 The Commandant will be in WestPac (Thailand and the Philippines) AOR.  He will be available via non-secure and secure communications and has a dedicated aircraft that will enable his rapid return to Washington, DC.  The Commandant will return on Wednesday, 3 September 2003.

 The Assistant Commandant will be in Jacksonville, NC at Camp Lejeune and Ashville, NC.  He will be available via non-secure and secure communications and will return to Washington, DC on Sunday, 31 August 2003.

 During this absence, the Acting Commandant of the Marine Corps will be:

TIME/DATE

                  ACTING COMMANDANT OF THE MARINE CORPS

0730, 28 Aug 03 through
       LtGen Emil R. Bedard, USMC

1600, 29 Aug 03
                  703-614-2502 or DSN 224-2502

1601, 29 Aug 03 through            LtGen Garry L. Parks, USMC

0730, 31 Aug 03                         703-784-9012 or DSN 278-9012

RECOMMENDATION:  SecDef approve dual absence by initialing as appropriate:

Approved __________  Disapproved _____________

COORDINATION:  NONE.

Prepared by: Colonel T. D. Sims, 703-614-2828                                                   
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