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PERSONNEL MANAGEMENT SUPPORT BRANCH

	

	                                           RECORDS REQUEST FORM

	

	REQUESTER’S GRADE / NAME:
	

	
	

	SSN:
	

	
	

	TYPE OF RECORD(S) DESIRED:
	

	

	
	
	 MASTER BRIEF SHEET (MBS) (for fitness reports submitted in 1999 or later)

	

	
	
	 MASTER BRIEF SHEET (MBS) (for fitness reports submitted prior to 1999)

	

	
	
	 OFFICIAL MILITARY PERSONNEL FILE (OMPF) 

	

	
	
	 *REPORTING SENIOR PROFILE  (RS)

	

	
	
	 *REVIEWING OFFICER PROFILE  (RO)

	

	       * MMSB will only provide a copy of the RS or RO Profile to the RS or RO.

	

	MAILING ADDRESS TO HAVE RECORD (S) SENT (preferably a home address that can be verified against MCTFS) :

	  

	      UNIT (street, unit #, PCS box # )  OR  STREET ADDRESS:
	

	

	       CITY OR APO / FPO:
	

	

	      STATE:
	
	ZIP CODE:
	

	

	

	                                        ________________________________________________

	                                                                     (SIGNATURE)

	

	SUBMIT WRITTEN REQUESTS TO:

	

	      COMMANDANT OF THE MARINE CORPS  (MMSB-10)

	       HEADQUARTERS  U. S.  MARINE  CORPS

	       2008 ELLIOT ROAD

	       QUANTICO,   VA  22134 – 5030

	

	SUBMIT FAX REQUESTS TO:

	

	      COMMANDANT OF THE MARINE CORPS  (MMSB-10)

	      HEADQUARTERS  U. S.  MARINE  CORPS

	      DSN:  278 – 5792   or   COMM  (703)  784 - 5792


