MARCORPROMVAN, VCOL 2, ENLPROM

CHAPTER 5

EFFECTI NG PROMOTI ONS

PARAGRAPH
SECTION 1: EFFECTI NG PROMOTI ONS
GENERAL . 5100
APPO NTMENTS . . . . . . . . . . . . . . 5101
DATE OF RANK . . . . . . . . . . . e 5102
PREPARATI ON OF CERTI FI CATES OF APPO NTMENT . . . . . . . 5103
SECTION 2: UNDELI VERED SNCO APPO NTMENTS
UNDELI VERED SNCO APPO NTMENTS . . . . . . . . . . . . . . 5200
FI GURES
5-1 NCO MERI TORI QUS PROMOTI ON .
5-2 SGI' AND CPL REGULAR PROMOTI ON .
5-3 REGULAR PROMOTI ON TO LANCE CORPORAL .
5-4 REGULAR PROMOTI ON TO PFC
5-5 SSGT AND GYSGI' MERI TORI QUS PROMOTI ON
5-6 SGT AND CPL DRI LLI NG RESERVE AND ACTI VE RESERVE
PROMOTI ON .
5-7 SGI' AND CPL REGULAR REMEDI AL PROMOTI ON
5-8 SGI AND CPL DRI LLI NG RESERVE AND ACTI VE RESERVE
REMEDI AL PROMOTI ON
5-9 SNCO REMEDI AL PROMOTI ON .
5-10 REGULAR SNCO PROMOTI ON
5-11 SNCO DRI LLI NG RESERVE AND ACTI VE RESERVE

PROMOTI ON .

PAGE






MARCORPROMVAN, VCOL 2, ENLPROM

CHAPTER 5
EFFECTI NG PROMOTI ONS

SECTION 1: EFFECTI NG PROMOTI ONS

5100. GENERAL. Even though a select grade is posted in MCTFS or the
Marine’'s nane is listed on the nmonthly SNCO pronoti on MARADM N, the Marine is
not considered pronoted until the warrant is delivered by a comm ssi oned

of ficer during an appropriate cerenmony. The conmi ssioned officer may b e any
of ficer the Marine chooses, including retired officers. However, prior to
conducting the cerenony, the Marine’'s commander nust conply w th paragraph
1200. 4.

1. Method of Effecting SNCO Pronotions. SNCO pronotions are effected
monthly to fill vacancies that occur on a Marine Corps-w de basis. The
vacancies are filled by pronoting selectees in order of seniority.
Certificates of appointnent are prepared |locally and countersigned by the
conmander. The CMC (MWPR-2) publishes nonthly MARADM Ns aut hori zing the
pronotion of SNCOs and providing the projections for pronotions for the
foll ow ng nont h.

2. An appointnent to a higher enlisted grade issued by the CMC is effective
for purposes of pay and all owances fromthe date indicated in the nonthly
MARADM N aut hori zi ng the pronotion, unless subsequently w thdrawn per

par agr aph 5200.

3. Commanders will effect promotions to the grades of Sgt and bel ow.

4. An appointment to a higher enlisted grade issued by the conmander, as

aut hori zed per the provisi ons of paragraph 3600 (renedial pronotion), will be
effected on the date specified in the naval nessage authorizing the
pronotion. The pronotion will be reported on the unit diary by the CMC
(MWPR- 2) .

5. The certificate of appointment will be delivered to the Marine concerned
upon recei pt of the nonthly pronoti on MARADM N, but not prior to the first
day of the nonth the prombtion is to be effected.

5101. APPO NTMENTS. All appointnments to the next higher grade will be
per manent appoi ntnments. Permanent appoi ntnments can be term nated only by the
pronotion, reduction, or discharge of the individual concerned.

5102. DATE OF RANK. Upon advancenent to a higher enlisted grade, and as
directed by the CMC, enlisted Marines will be assigned a DOR  The sole
purpose of a DORis to establish relative seniority within a particul ar

grade. Unless otherwi se directed by the CMC, the DOR assi gned upon pronotion
to the next higher grade through the normal pronotion systemw || be the 1st
day of the nonth in which the pronotion is effected. The DOR assi gned upon
pronotion to the next higher grade through the nmeritorious pronotion system
will be the 2d day of the nmonth in which the pronotion is effected.
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5103. PREPARATI ON OF CERTI FI CATES OF APPO NTMENT

1. Acertificate of appointnment will be prepared for each Marine pronoted to
any grade above the grade of Pvt on a date subsequent to enlistnent or
reenlistnent.

a. Certificates of appointment will not be prepared for Marines who are
appoi nted to a grade above Pvt at the tinme of enlistnment or reenlistnent.
The enlistnent contract or application for enlistnent will serve as the
appoi nting certificate.

b. Certificates of appointnment will not be prepar ed for Marines enlisted
in the Platoon Leaders C ass, Oficer Candi date Course, or Aviation Oficer
Candi dat e Cour se.

2. Commanders will prepare an original certificate of appointnent for
delivery to the individual Marine concerned (script font or conput er font may
be used).

3. Certificates of appointnment will be prepared as shown in the exanples in
figures 5-1 through 5-11:

a. Certificates of appointment prepared for regular pronotions (USMC and
USMCR) will reflect the 1st day of the nonth as the DOR and effective date of
pronotion, unless specifically directed otherwi se by the CMC

b. Certificates of appointnent prepared for neritorious pronotions wll
reflect the 2d day of the nmonth for the advanced grade as the DOR and the
effective date of pronotion, unless specifically directed otherwi se by this
Manual or the CMC

c. Certificates of appointment will not be prepared showi ng an effective
date as a date prior to the DOR

4. Certificates of appointnment prepared for reserve conponent personnel wll
have the words "RESERVE OF THE' typed directly above and centered over
"UNI TED STATES MARI NE CORPS." (e.g., see figure 5-6, 5-8 and 5-11.)

5. DSSC servmarts and commanders who are not supplied by a local servmart
are directed to requisiti on warrants from MCLB, Al bany, through nornmal supply
channels. Odering information for the warrants:

Formtitle: SNCO Pronotion Warrants

For m No: DD216MC (1 Aug 99), SN. 0000-00-007- 1660
U L: 25 per package
6. Place a gold notarial seal, stanped with the Marine Corps seal, in the

bottom | eft-hand corner of the SNCO pronotion warrant. Place the seal over

t he SNCO pronotion warrant ordering information and center it between the
edge, the bottom and the commandi ng officer signature bl ock. Fi gure 5-10 on
page 5-18 reflects the position of the seal on the warrant. Odering
information for the seals:

Formtitle: Seal, notarial, paper, gold color, 2 5/16" dianeter

For m No: NSN 7520 00 995 7481
U L: 30 per box

5-4
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CHAPTER 5

SECTI ON 2:  UNDELI VERED SNCO APPO NTMENTS

5200. UNDELI VERED SNCO APPO NTMENTS

1. Wen the commandi ng officer determ nes that a Mari ne who has been

sel ected for pronotion by a HQMC SNCO sel ection board is unqualified for
pronotion, he will imediately notify the CMC (MWR-2), by naval mnessage
that he intends to recommend del ay or revocation of the Marine's certificate
of appoi nt nent .

2. Once the initial notification (naval nessage) is received by this
Headquarters, the conmmanding officer is not authorized to pronote the Marine
wi t hout specific witten authority fromthe CMC (MV).

3. Wthin 30 days of submitting the advance notification of intent to

wi thhold or delete the Marine’'s selection, a full, detail ed report of the

circunstances will be forwarded by the conmandi ng officer, via the chain of
conmand, to the CMC (MWR-2). The report will contain the commandi ng

of ficer's specific reconmendati on for delivering, delaying or revoking the
appoi nt nent .

a. The recommendati on nust be signed by the conmandi ng officer, officer -
i n-charge, or officer acting in the respective capacity. "By direction”
signatures are not authorized.

b. The Marine's statenent. The Marine will be afforded the opportunity
to review the conmandi ng officer’s recomendation, to include all information
used by the commander to substantiate the recommendati on. The Marine MJST,
at a mninmm submt a signed copy of one of the follow ng statenents
(whi chever one best fits the circunstances). The Marine may al so provide
addi ti onal coments in subsequent paragraphs or have soneone prepare a
statement on his or her behalf. Any third party statements must be endorsed
by the Marine, acknow edging that the statement is submtted with his or her
know edge. The following formatted sentences will be used as the opening
paragraph in the Marine’s statenment, and should fit nost of the cases. |In
unusual cases, the opening paragraphs may be nodified to fit the
ci rcunst ances.

(1) Where the commandi ng of fi cer recomrends delivering the Marine' s
appoi nt nent :

"I have been informed that my recent (conduct/substandard
per f ormance/ NJP/ DW / assi gnment to wei ght control/mlitary appearance
program etc.) will be reported to the Commandant of t he Marine

Corps (CMO). | have reviewed my conmandi ng officer’s letter to the
CMC with the reconmendati on that ny appointnment to (grade) be
delivered. | understand that the CMC may act to deliver, delay, or
revoke ny appointnent. | do/do not desire to make a statenent."”

(2) Where the commandi ng of ficer recommends del aying the Marine's
appoi nt nent :
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"I have been informed that my appointnment to (grade) is under

consi deration for delay by the Conmandant of the Marine Corps (CMO).
| have reviewed ny commanding officer's letter to the CMC with the
recommendation that ny appointnent to (grade) be del ayed for

nmonths. | understand that the CMC may act to deliver, delay, or
revoke ny appointnment, or to delay ny appointnent for a period
| onger than recommended. | do/do not desire to nake a statenent.”

(3) Wiere the commandi ng of ficer recommends revoking the Marine's
appoi nt nent :

"I have been informed that my appointnment to (grade) is under

consi deration for revocation by the Conmandant of the Marine Corps
(V). | have reviewed ny commanding officer's letter to the CMC
with the recommendati on that my pronotion be revoked. | understand
that the CMC nay act to deliver, delay, or revoke my appointnment.
do/do not desire to make a statenent.”

c. |If a pronotion has been del ayed by the CMC, and t he commandi ng
of ficer desires to reconmend the Marine for pronotion, the commuandi ng of ficer
will submt a request for delivery of the Marine’ s appointnent, via the chain
of conmand. The Marine will be given the opportunity to make a statenent.
The openi ng sentences of the Marine's statenent should read

"I have been informed that nmy commandi ng officer is requesting ny
appoi ntment to (grade) be delivered by the CMC. | have reviewed ny
conmandi ng officer’s recomendation that | be pronoted. However, |
understand that the CMC may act to deliver, delay, or revoke ny
appointment. | do/do not desire to make a statenment.”

d. [If an appoi ntnent has been del ayed by the CMC, and the commandi ng
of ficer desires to reconmend the Marine’ s appoi ntment be revoked, the
conmandi ng officer will submt a request for revocation, via the chain of
conmand. The Marine will be given the opportunity t o nake a statenent. The
openi ng sentences of the Marine s statement shoul d read:

"I have been informed that nmy commandi ng officer is requesting ny
appoi ntment be revoked by the CMC. | have reviewed nmy conmandi ng
of ficer’s reconmendati on that my appointment to (grade) be revoked.
| understand that the CMC may act to deliver, delay, or revoke ny
appointment. | do/do not desire to make a statenment.”

e. If a Marine refuses to sign a statement acknow edgi ng the commandi ng
of ficer’s reconmendati on, the commanding officer will attest in the basic
correspondence or addendum menorandum t hat the Marine was counsel ed
concerning the contents of the reconmendati on and refused to sign.

g. |If the Marine is unavail able for signature, forward a copy of the
recommendati on and docunentation substantiating the recomendation to the
Marine for reviewvia certified mail. Advise the Marine that the
recommendation will be forwarded without a statenent if a response is not
received within 10 days of the date of noti fication by certified mail. If a
response is not received, the commanding officer will append a nenorandumto
this effect to the recomendati on upon subm ssion via the chain of comrand
(i nclude a photocopy of the certified mail receipt and correspondence to
Mari ne) .
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4. The reconmmendati on MJST be subnmitted via the chain of command.
Endorsenments from commanders in the chain of command MJST include a specific
recommendati on, not sinply be "forwarded" or “forwarded reconmendi ng
approval .” Endorsenents must be signed by the commandi ng general, chief of
staff, commander or conmandi ng officer, officer -in-charge, or officer acting
in the respective capacity. "By direction” signatures are not authorized.

5. If a conmander in the endorsing chain of command forwards a
recommendation that is |ess favorable (e.g., revoke instead of delay) or

i ncl udes additional adverse information not previously cited, then the Marine
nmust be afforded an opportunity to review the endorsenent. |In such cases
the Marine must be provided an opportunity to provide an additional statenent
attesting that he or she has reviewed the endorsenent and/or additiona
adverse informati on and been provided an opportunity to nake additiona
conmments. |f subsequent commanders in the chain of command forward a
recommendation that is nore favorable to the Marine, then there is no
requirement to return the package to the Marine for another statenent.

6. Upon receipt of the detailed report, the CMC nay:
a. Direct the conmand to i medi ately deliver the appoi ntnent.

b. Delay the appointnent. The period of delay will vary, but normally
wi Il not exceed 6 nonths. However, once the six nonth delay has expired, the
conmander may request further del ay.

c. Revoke the appointnment and renove the Marine’s nane fromthe
appropriate selection list.

7. Commanders may appeal a pronotion decision of the CMC (M. A request

for reconsideration should be based on the belief that the CMC may not have
been aware of all of the circunstances surroundi ng the case, and that an

i njustice has occurred. Substantial, detail ed docunmentati on nmust acconpany a
request for reconsideration. Submt requests for reconsideration, along with
the Marine' s statenent, to the CMC (MWR-2), via the chain of conmand
Fol I owi ng a review of the request, a final determination will be made by the
CMC. Only one request for reconsideration may be submtted to the CMC.  Any
subsequent request for relief or reconsideration following a fina

determ nation by the CMC nmust be submtted to the BCNR for adjudication

8. If a Marine whose appoi ntnent has been del ayed by the CMC is subsequently
transferred or discharged during the delay period, the commandi ng of ficer
must notify the CMC (MWR-2) and nmake an entry on the adm nistrative renmarks
page of the SRB regarding the Marine's qualifications for pronotion
Simlarly, if a Marine whose appointment is pending revocation by the CMC is
subsequently transferred or discharged before the reconmendation is

adj udi cat ed, the commandi ng of ficer must notify the CMC (MWR-2) and nmake an
entry on the adm nistrative remarks page of the SRB regarding the Marine's
qualifications for pronmotion. This precludes the receiving commander from
unknowi ngly effecting the pronotion of a Mrine whose appoi nt ment has been
del ayed and precludes the BCNR from erroneously correcting a Marine's record
after separation.

9. \Where an appointnent is under consideration for delay or revocation by
the CMC, or has been del ayed, and the commandi ng of ficer submts an
addi ti onal recomrendation containing additional unfavorable information, the
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Mari ne MUST be afforded the opportunity to submt a witten comment on the
addi tional information. The commuander's action to forward the added

i nformati on shoul d be acconplished within 10 days of its receipt by the
conmander .

10. After a period of delay, the CMC may direct delivery of the appointnent
with a new DOR and effective date at the tinme the conmander certifies the
Marine is qualified for pronotion. The only instance when the Marine is
issued a certificate of appointment with the originally assigned DOR and
effective date is in the case of delay where the Marine is subsequently
exonerated of all w ongdoi ng.

11. A Marine whose nane is renoved froma pronmotion list will be considered
to have been passed over by that selection board. The Marine will continue
to be eligible for consideration for pronotion by subs equently convened

sel ection boards. However, Marines who refuse their appointnments are not
eligible for consideration by subsequent selection boards.

12. Marines whose appointments are in a delay status are not eligible for
remedi al consideration for any sel ection board(s) they woul d have been
eligible for if the appoi ntment had not been in a delay status.

13. Marines whose appointnents are revoked are not eligible for renedi al
consi deration for the selection board fromwhich their appointnents are
revoked.
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Figure 5-10.-Regular SNCO Promotion.
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Figure 5-11.-SNCO Drilling Reserve and Active Reserve Promotion.
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